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	CATALOGUE

Technology ICT/Information Management/Computer Skills
Term 1 2008



NZCETA SALES POLICY
Please note that all CETA resources are produced using Microsoft Windows XP

Ordering Resources from NZCETA

· All prices are GST inclusive.

· The order form lists all the new resources which are described in the newsletter.

· Only use the correct order form. Orders will be accepted via email, fax or post – no telephone orders are acceptable. If payment is not attached, a school order number must be given.
· When ordering resources from the CETA catalogue, write the name and number of the resource in the blank space provided at the end of the order form.

· Please remember to indicate whether you require a disk or hardcopy of the resource materials you are ordering

· When an order is received CETA prepares a Tax Invoice, including the CETA GST number. If payment accompanies the order, the invoice is stamped ‘Paid’, if not it is stamped “Payment Due within Seven Days”. The invoice is sent with the order.

· Members’ differential: to take advantage of the differential we offer to CETA members, it is essential that you complete the appropriate section on the order form with your membership number. To receive this differential the order must be made by a member and not on behalf of another person, or by quoting another member’s number. We know that members appreciate this differential, and we are keen to continue our policy, but we must ensure that it is not abused, or it will be necessary to reconsider.
Delivery of Resources

· All resources are sent using courier services.
· Postage fee: A flat fee of $7.00 is payable on all orders to cover courier costs. Please remember to include this in the order total.
· Courier service: The courier service CETA uses requires all mail to be addressed to a street address. For this reason, it is essential to supply a school street address on all resource material orders. A post office box or private bag is not acceptable.
Payment for Resources

· CETA prefers payment with order.

· Please make cheques payable to NZCETA, and crossed Not Transferable.

· CETA would like to encourage members and schools to use direct crediting when paying for subscriptions, professional development, and resource purchases. Schools will need to send a Direct Credit Authorisation Form to CETA for bank account details. Please note that if this type of payment is used it is essential to indicate what the payment is for, example “resources”, “PD”, “subs – name of member”.

· All prices include GST.

Moderation/Evaluation

All CETA Achievement Standard and Unit Standard resources have been checked by experienced subject experts.  Please note that this is not an official NZQA moderation.
NZCETA Copyright

A copyright statement has been included in the C & MS Newsletter for a number of years. We wish to emphasise this statement as we know some people have breached Copyright and NZCETA wishes to make it clear that it will not hesitate to take action if this continues. Reference can be made to The Copyright Act 1994, Section 44 (revised in January 1998) regarding educational establishments. The purchasing of a resource is not gaining prior permission. Please note the following statement which appears on all NZCETA resource materials.
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Use of NZQA copyright materials: CETA has obtained permission from NZQA to use, where appropriate, Achievement Standards Criteria and Unit Standards Criteria, as well as NZQA produced NCEA resources to support CETA produced resources.
Should you have any queries, please do not hesitate to contact us.

TECHNOLOGY ICT/INFORMATION MANAGEMENT/COMPUTER SKILLS BOOKLETS
TEACHERS PLEASE NOTE: If you are new to teaching this subject it may be helpful to consider the following complementary resources – refer to numbers in brackets at the end of the descriptors

· Starting Package/Emergency Package refer to the number *1; *2: *3; *4; *7; *10: *11 in brackets at the end of the descriptors

· Numeracy Package *5,*6

· Study Hints *8, *9

· Communication Skills *12; *13; *14

· Years work for IM at Level 2 *19; *15; *18; *16; *17 (in this order)

Using Photoshop 5

$30
Published 2003

A self-directed resource suitable for both teacher and student. This is a pack containing a series of cards introducing the basic skills of using Photoshop 5 for a new user or for revision.  Examples are shown of how the skills can be applied.  Sample exercises are provided to practice each skill. Available on disk only

Tackling Technology 
$25
Revised June 2005

This booklet has been written to assist with Technology in the Information Management classroom. It contains the following sections: What is Good Technology Practice; Technology Tips to Help with the Technology Process; Generic Technology to give Teachers Checkpoints to Consider, Skills Linked to the Process; Terminology; and Moving from IM to ICT.
Technology Level 2 Meeting the Challenge 
$35
Revised July 2005

This comprehensive booklet addresses the essential requirements for teaching Level 2 Technology. The booklet contains a Flowchart (an Overview of Level 2 Technology Portfolio Requirements); a Ten Week Plan for Implementation; How to Combine the Standards in a Programme of Work; the Steps required to Build a Brief (disk included) and “Putting IT Together” (also on disk)

Guidelines for Teaching and Delivering Text & Information Management 
$78
Revised 2000

Guidelines to assist teachers to develop programmes for Text and Information Management.  
The booklet clearly outlines the development two strands, text entry and information management.  It also covers essential skills, resource selection, teaching strategies, assessment and evaluation. (*1)
Implementation Guide for NCEA Level 1 Information Management 
$18
Published October 2001

This document gives support and guidance to HOD’s and TIC’s or TIM/IM when implementing Information Management Level 1 NCEA 2002.  Schools will need to determine their own documentation, order of topics, assessment timings and procedures to meet;

· Their school’s policies for NCEA

· Their student and staff needs

· Their current Year 11 programme of work in Information Management

· The resources they have available

Contents include: Preparing your Department for 2002, how to help your students understand NCEA Level 1, example of possible student/parent information sheets, student record sheet, department record sheet and assessment policy/procedures. (*2)
Communication Skills for Text and Information Management 
$40
Published 2001

This booklet contains nine lessons covering for example apostrophes, commas, tense, homophones, length, formal language. The lessons are to help students with communication skills laid down as being an integral part of TIM, aimed at Year 11 level. Lessons are structured on: Accuracy – each lesson starts with an exercise on the tools of the language trade – spelling. Writing – each writing exercise has a starter, with ideas about the particular genre being tackled in the lesson, i.e. newspaper or magazine articles. Assessment - students are given pointers in how to self-evaluate their writing. Editing – a piece of writing by a high school student is provided – the lesson will show how this can be edited, mistakes identified and corrected. Answers and editing exercises are included.
Defining Design Package 
$130
Published 2001

A three part series to give a comprehensive guide in the art of design and the skill of problem solving
Part A: Defining Design The Ingredients 
$50
Published 2001

The first part of the series includes sample sheets showing how design ingredients can be used in a variety of ways.  Included are ingredients such as borders and shading; reverse text; headings, fonts; style enhancements; wizards; colour; contrast; groupings; copy and paste; text manipulation; drawing tools; etc.  Each has several student activities and possible solutions.
Part B: Defining Design Blending the Ingredients 
$50
Published 2001

The second booklet includes a range of activities which demonstrate how ingredients can be mixed to produce and acceptable design document, possible solutions and assessment schedules are included for each activity. It also includes three appendix giving definition of documents; a help list for problem solving and a list of useful design references.

Part C: Defining Design Evaluating the Ingredients 
$50
Published 2001

This booklet contains a number of activities each with an assessment guide and sample solution.  The activities have been used in the classroom and assessed.  The teacher has selected three student examples for each activity which illustrate a variety of possible problem solving/design techniques.  Teacher written comments and assessments are shown on each example.  A brief accompanies each activity detailing the class profile; year level; the TIM curriculum level; achievement objectives; skills; and timeframe. (*3)
Also available from these booklets are:

Easily read photocopy masters of the activities from the booklets which can be copied. Copyright Free 

Defining Design – The Ingredients 

$25

Activities (1300)

Defining Design – Blending the Ingredients

$18

Activities (1300)

Defining Design – Evaluating the Ingredient 

$18

Activities (1300)

The Tool Has Changed but the Skills Haven’t 
$40
Published 2000

Feeling frazzled? Can’t think of anything creative? Check these out – a wide variety of innovative teaching ideas and activities with some cross-curricular links. They are designed to avoid constantly assessing the printed copy and encourage TIM teachers to try new strategies in the classroom. This booklet has 25 activities. An example of an activity is ‘Read me a Story’ where students produce a story suitable to read to 5 – 6 year olds, a cross curricular activity that requires students to compose a story and create a booklet. Skills for this activity are communication, problem solving and social and co operative, learning outcomes are text entry, proofreading, composition, publishing and, if able to, reading the story a suitable age group. Each activity gives you the aim of the activity, what strand and level the activity is targeting, what skills will be used, what learning outcomes there may be, a description of the task and an brief assessment guide. Also included is an extensive glossary of information technology terminology. (*4) 
Computer Applications Workbook 
$24
Revised June 2005

This booklet contains worksheets for students to use to develop skills/knowledge in the following areas: Alpha-Numeric keyboard, Computer Keyboard, Parts of the Computer, Ergonomics, Systems, Editing, Paragraphs, Display, Spacing & White Space, Tables, Fonts, Desktop Publishing, Spreadsheets and Internet.  Included are solutions, two assignments and an assessment.

Numeracy Skills Year 11 



$22

Published October 2002

A booklet for students. Text and Information Management provides opportunities for students to use basic arithmetical formulae in spreadsheets and word processing tables to calculate accurately and prepare information in various forms. This booklet is a comprehensive coverage of the language and skills of mathematics and their relationship with Text and Information Management. Students use a spreadsheet program to perform a variety of tasks, from moving around the spreadsheet to formulae to formatting cells, to collating information to create graphs. (*5)
Numeracy Skills Year 12 
$38
Published 2001

The follow up booklet for Numeracy Skills for Year 11. A booklet for students.  It is recommended that the first booklet be completed, where formatting of spreadsheets and graphing of data is covered, and that a basic knowledge of spreadsheets is known.  The Year 12 booklet builds on the assumed prior knowledge.  Concentrating on how to use spreadsheets, word tables and databases, the mathematical management of information at Year 12 level is acknowledged by references to the maths parts of two Unit Standards – 2784 (spreadsheets) and 2786 (databases).  There are four projects for students to complete as well as a word table problem and a database problem. (*6)
Learning Activities 
$42
Published July 1999

A practical resource of use for all Text and Information Management teachers when they are designing their programmes of work or evaluation existing programmes. There is a range of suggested learning activities for students to be used from Years 9 to 13.

Some activities are hands on activities while others involve students working in pairs or groups such as:

· evaluating others students’ work

· extraction of information and composition from provided data

· analysis of visual media

Suggestions are also given for supporting publications which provide starter ideas.
Pinpointing Problem Solving 
$45
Published May 2002

This pack encompasses a variety of interesting and varied activities to develop the area of problem-solving. Included in the pack is the following:
· Four Level 1 activities (Years 9 and 10)

· Four Level 2 activities (Year 11)

· Four Level 3 activities (Year 12 and 13)

· Assessment schedules for each activity (involving a variety of methods – including

      NCEA style)

· Where appropriate, suggested solutions.

This pack would be especially useful for teachers who require new ideas and strategies when introducing problem-solving skills in the classroom.  

Also available from this booklet is:

Pinpointing Problem Solving – Activities 


$25
The activities from this pack are available as a separate resource on disk or photocopy masters. 
Published May 2002. 
Technology Teachers’ Guides to the Internal Achievement Standards
Published 2005
These three resources are suitable for teachers of Technology in an ICT/Information Management/Computing context. The documents have been written to guide teachers when leading students through the technological process. They give simply written, detailed information about what is required of students at each step in the process. The booklets contain a diagrammatic overview of the process as a whole, a list of tasks and checklists, planning guides and a comprehensive glossary.

Available as disk or hardcopy.

Technology Teachers’ Guide to the Level 1 Internal Achievement Standards – AS 90045, 
90046 and Information Management AS 90033 
$30
Technology Teachers’ Guide to the Level 2 Internal Achievement Standards – AS 90349
$30
Technology Teachers’ Guide to the Level 3 Internal Achievement Standards – AS 90620, 
90685 (Revised March 2006)
$30
Or Set of three Technology Teachers’ Guides


$80
Technology Teachers’ Guides to the External Achievement Standards

Published 2006
These two resources are suitable for teachers of Technology in an ICT /Information Management/Computing context. The documents have been written to guide teachers when leading students through the technological process. They give simply written, detailed information about what is required of students at each step in the process. The booklets contain a diagrammatic overview of the process as a whole, a list of tasks and checklists, planning guides and a comprehensive glossary.

Available as disk or hardcopy.

Teachers’ Guide to the Level 1 External Achievement Standards – AS 90049 and 90051 
$35
Teachers’ Guide to the Level 2 External Achievement Standards – AS 90773, 90360 and 90367
$35
Or Set of two Technology Teachers’ Guides


$60
Technology Achievement Standard 90349(2.2) version 2 Teachers’ Guide 


$35

Published 2006

This resource pack can be used as a reference for both students and teachers, or sections can be photocopied for student use when teaching aspects of the technology process. It will be particularly useful to teachers who are new to technology assessment, and have not yet had student material moderated or externally marked as it provides a variety of examples that have been through the external marking process. The examples of student work cover all stages of the technology process.

Available as disk or hardcopy.

Technology Achievement Standard 90046 (1.2) version 2 Teachers’ Guide 


$35

Published 2006

A useful pack for both students and teachers. The exemplars provide a variety of examples of student work that have been through the external marking process, and are therefore good examples of standard technological practice. Contains: Achievement Standard; Student Assessment Task; Additional Activity Sheet for Pre-assessment Preparation; Folio Checklist; Web Evaluation Form for Student Use; Student Exemplars and Analysis

Available as disk or hardcopy.

Or Set of two Technology Teachers’ Guides


$60
CROSS-CURRICULAR RESOURCES, INCLUDING FINANCIAL LITERACY RESOURCES
All available on disk or hardcopy (unless stated otherwise) 
Developing Language Skills in Economics (A useful resource in other subject areas)
$50

Revised March 2006

This comprehensive booklet is to support the teaching of Economics and is particularly useful for ESOL/NESB students, and is a valuable resource for a wide range of students in their development of language skills. It is designed to help teachers integrate English language with concepts and skills used in an Economics context. The general aim is to compliment and reinforce students’ knowledge, skills, and communicative competence, as well as providing activities designed to develop students’ competence in handling text and enhance their own writing skills.

Commerce and Economics Integrating Technology
$40

This booklet has been developed to help teachers of accounting, business education, economics and technology ICT/information technology incorporate the essential learning area ‘Technology in the New Zealand Curriculum’ into their programmes of work. It contains a section on each subject area which includes issues relating to how to incorporate technology as well as six units of work which can be used or adapted to meet individual teacher requirements.  The emphasis is on how technology fits into each subject not how the subjects fit into technology.

Enhancing Student Learning Personal Critiques for Teachers

$40

This document aims to assist teachers to acknowledge and build on their personal development. It supports sound performance management systems. The booklet aims to help recognise the individuality of students in such a way that teachers contribute to the development of the students’ knowledge, skills, attitudes and values – which will help them to teach their full potential. The document addresses enhancing the individual’s professional development; learning to develop and manage the environment; acknowledging systems and personal constraints; contributing towards developing a collegial culture; assisting student learning; and taking personal responsibility for updating content and teaching methods. Included are a number of templates and check lists to support each of the areas addressed. (*7)
Student Work Placement Portfolio
$15

Ensure your students gain the most from their work placement experiences or their own enterprise tasks with this excellent portfolio for students to complete when involved in work placement experiences. It is designed to ensure students develop work-related competencies and skills through experience outside the classroom or through their own enterprise experiences. The booklet contains information on generic work-related competences, work placement partners and material appropriate for two different work placement experiences, including a work placement agreement; student profile; workplace profile; workplace timesheet; workplace task sheets (for up to six weeks); student reflection; supervisor’s assessment; workplace report and investigating an issue. The portfolio booklet can be used in any subject area.  

Skills and Study Guide
$20

Revised 2005

This resource crosses all subject boundaries and levels. Designed to guide students through their study and to give ideas and skills on how to study, techniques and methods. For example some of the areas covered are Planning; Presenting Information; Exam Preparation and Technique. (*8)
Introductory Skills in Microsoft Word







       $40

This teaching unit is designed for use with the students or indeed teachers who are unfamiliar with MSWord. It has step by step instructions for the teacher covering a range of skills such as: page setup; formatting of fonts; tabs; tables; columns; alignment of text and paragraphs; manipulation of graphics; using the autoshapes; header/footer; shortcut keys; basic data in a spreadsheet; graphs. Whether you are a specialist teacher using computers or a homeroom teacher using computers in the curriculum – this unit can be of assistance. Never be afraid to take your class to the computer room again!

Student Hints for Assessment/Examinations
G1
$5

A comprehensive list of hints to assist students when preparing for internal and external assessments and examinations. It includes a section to assist students to set up their study schedule. There is a section that deals with hints when tackling examination questions in general, followed by specific guides for answering multi choice; data response; and extended writing questions. (*9)
Improving Students’ Literacy Skills
G2
$5

This resource covers a range of practical strategies that teachers can use in any curriculum area to help their students improve their literacy skills. It is essential to determine literacy outcomes before commencing a topic, using the Essential Learning Areas documents, syllabus or other resource material – in this resource, student outcomes are suggested for Talking and Listening; Reading; and Writing. There is a range of strategies included to help teachers address these. A student checklist for literacy outcomes is also included. (*10)
How to Evaluate a Web Page’s Usefulness for Student Research
G3
$5

This resource contains four templates primarily for student use, but teachers would also find it helpful to evaluate a webpage’s usefulness. The checklists are for use with Business or Marketing Webpages; Informational Webpages; Advocacy Webpages; and Personal Webpages. Each covers the areas of Authority, Accuracy, Objectivity, Timelines and Coverage. They are suitable for any subject area.

Be a Comic Writer
G4
$5

A resource which is student focussed. It looks at what makes cartoons appealing; creating cartoons; easy steps to make cartoons; and a checklist for success. There are activities that can be used by groups or individuals. Can be used in any subject area and is great for developing research and information skills. 

How Well Do You Know Microsoft Word?
G5
$40
A self-instruction pack containing helpful hints for getting the most out of Microsoft Word. Useful for both students and teachers, there are quick tricks for formatting resources, making tables, using bullets, and working with the Draw toolbar. The resource also contains a comprehensive list of keyboard shortcuts. (*11)
Making a Website Using FrontPage
G6
$40
Contains a comprehensive tutorial for making a website using FrontPage, website folder with files and images to go with the tutorial, teacher resources and two student assessments with marking schemes. An example of the completed website is also included. An entire unit of work. Available on disk only. NOTE this is the same resource as that advertised under Information Management/Technology as IT 06/3/2.

Visual Basic Programming in PowerPoint Presentations
G7
$40

A Beginner’s Guide

This easy to follow, 35-page user friendly teaching resource will guide you through a step by step tutorial teaching you how to create simple, fun and funky interactive quiz slides within Microsoft PowerPoint. 
You will quickly learn how to use the more advanced tools within PowerPoint as well as the Visual Basic Editor tools to design pop-up message boxes, feedback statements and easy navigation structures within your slideshows.

The resource includes a quick revision test and examples of cross curricular, student designed learning activities.  

A “How To” Guide For Beginners Web Designer Using Macromedia 

Dreamweaver MX 2004

     G8/A
$50

OR

Just the 2 instructional books






         G8/B 
       $35
This easy, “Pick up and Go” resource.is a MUST for any teacher Are you wishing to:

· Create your own Departmental Website?

· Update or revamp the look of your Departmental Website?

· Create resources the students can access from home?
Or 

· Use web design as one of your Technology ICT assessments

· Assess either Levels 1, 2 or 3 Generic Computing Web Design Unit Standards?

This is a co-operative learning resource where teacher and students work together to create a website using Macromedia Dreamweaver. 

You will learn to:

· Plan the design and layout of your web pages

· Create a site map

· Add multimedia elements such as movies and sound

· Create hyperlinks, add images, import text and create templates.

Either purchase the whole unit standard package or just the Macromedia Dreamweaver Instructional Books.
· This resource pack incorporates:
A step by step instructional guide to creating web pages using Macromedia Dreamweaver MX 2004 (including the instructional  files)
· A step by step instructional guide to creating templates using Macromedia Dreamweaver MX 2004 (including the instructional files)

· A Practice Assessment Task for the Level 3 Generic Computing Unit Standard 18737 -Create a website for organisation use. Assessment Topic  “The History of the Internet”
· A Final Assessment Task and Assessment Schedule for Level 3 Generic Computing Unit Standard 18737.   
Assessment Topic  “The History of Fashion”
· A Resit Task for Level 3 Generic Computing Unit Standard 18737
Teachers will find this comprehensive pack will help them overcome the challenge of teaching web design. It bridges the gap between the theory and reality of designing and creating your own website.
Available disk only.


How Well Do You Know Your Students?





G9
$30

This is a MUST for every teacher. A fun filled, fact finding activity to discover how your students tick – a very good way to start the year! Have you ever had a student in your class who you just couldn’t quite figure out? Now you can find out. This exciting new resource pack contains three quick and easy tasks to help you and your students find out how their minds really work. The resource pack contains: A Student Survey; a Personality Plotting Chart; a ‘Who Am !, The Plot Thickens’ Response Chart; PLUS a quick reference wall poster ‘Get to Know Me Before You Teach Me’

Who Wants to be an Entrepreneur






G10
$40

This resource is suitable for teachers of Business Education; Careers; Gateway; Enterprise programmes; Economics and Accounting. It is a co-operative learning resource where the teacher and students work together through a 10-step self-discovery process of how to become a successful entrepreneur. The resource incorporates a number of hands-on self-evaluating tasks for the students to complete as they work through a PowerPoint presentation. It bridges the gap between the theory and reality of starting your own business and gives the students that competitive edge necessary in the business and marketing world. The package is suitable for both junior and senior students. It contains a PowerPoint Presentation ‘Who wants to be an entrepreneur ‘Successful Venture Creation’; a number of Student Worksheets to be used in conjunction with the PowerPoint presentation; a Wall Poster ‘Who Wants to Be An Entrepreneur’ 10 step guide to ‘Successful Venture Creation.
The Double Bubble – Compare/Contrast





G11
$20
This package is a cross curricular teacher/student resource incorporating literacy skills; research skills; ICT skills; thinking skills and communication skills and is an essential ingredient in any teacher resource kit. Teachers will find using the Double Bubble model a fast and effective way to introduce a new topic or review an old one. NCEA assessments often require students to compare and contrast terms, scenarios or situations however many students experience difficulty with interpreting this instruction or understanding the compare/contrast concept. By introducing the Double Bubble model to your teaching programme you will find students quickly become familiar with the concept and the process behind it. They can then transfer this skill to a wider range of assessment type tasks such as essay and report writing. How does the Double Bubble model work?  - students’ research a topic or concept then carry out a process of identifying the ‘differences’ and ‘similarities of terms, ideas or topics within that concept. They use the Double Bubble template to record their findings. Additionally, teachers may ask students to report back on their findings using the Double Bubble chart as a basis for their report. 
Yr 9–13 Self Paced Learning of PowerPoint





G12
 $30 

An interactive resource where students practice the skills used in producing a presentation as they are introduced to them via PowerPoint slides, using MS PowerPoint 2003. Suitable for any subject area and any year level. 

FINANCIAL LITERACY RESOURCES

Year 9/10 Business Education Literacy Activities




FL 07/1/1        $20

This resource addresses literacy comprehension using newspaper case studies. There are five examples with instructions, as well as a template on how to create similar activities. 
NOTE also suitable for Business Education

Year 10 Business Education How to Survive Financially at University

FL 07/1/2       $20

A set of activities designed to enhance personal financial literacy skills for junior students who are considering tertiary study in the future. The students complete activities using websites to present a PowerPoint presentation on costs and ways to manage financial when studying at university.

NOTE also suitable for Business Education

Year 10 Business Education/Financial Literacy www.sorted.org.nz


FL 07/1/3        $40  
The activities in this resource give students a comprehensive study of this website. The activities include poster creation; matching terms; creating budgets; how to get into and how to get out of debt, including the ‘cost’ of debt. There are teacher notes on each section of the website and their uses. NB students will need access to the Internet.

NOTE also suitable for Business Education
Years 10 to 12 ICT has Transformed the World, Now Transform Your Classroom
FL 07/1/4       $60
This resource pack has been designed to help teachers of accounting, business education or financial literacy incorporate a computer based element into their teaching programme. Teachers are provided with six comprehensive units of work ranging from critiquing a business website; interviewing a local small business owner; business budgeting; accounting statements. The units contain detailed teacher notes; student driven tasks; suggested solutions; and where necessary, spreadsheet templates for classroom use. It is a ‘pick up and go’ resource which the computer novice will also find useful. It has easy to follow instructions; easy to open files; exciting tasks providing challenging and reflective thinking questions.

NOTE also suitable for accounting and business education 
Who Wants to be a Homeowner – A Financial Decision-Making Game

FL 07/4/1       $30

This resource covers the topics of consumer financial decision-making and leads students through basic home lending criteria. The teacher notes are suitable as handouts for students. It explains the basic home lending criteria and allows students to assess the suitability of applicants in terms of qualifying for a home loan. The resource develops higher order thinking skills within Blooms Revised Taxonomy that enables students to Analyse, Evaluate and Create. Students will be able to:
· Analyse the consumer behaviour of loan applicants according to the information provided

· Evaluate the suitability of loan applicants against the lending criteria provided and discuss lending options

· Make an informed decision and justify reasons for that decision

· Reflect on the decision making process 
The resources can be used as “one off” lessons in Financial Literacy or as an introduction to a related topic or a review lesson/s after the related topic. It is suitable across year levels 10 to 13. Students could create their own lending scenarios and swap with others as a cooperative learning activity.

Literacy Strategy Tackling Texts - Developing an Efficient Business Organisation      FL 07/4/2      $30

How hard is it to get students to go beyond just watching a DVD and forgetting the key ideas immediately afterwards? Here’s a cooperative literacy strategy based on Blooms Taxonomy which develops students’ thinking skills and ensures that learning occurs at a deeper level. Thanks to Disney Pixar’s Monsters, Inc we can now get student engagement in literacy. The resource has activities designed to encourage closer reading of a visual text. It enables students to read and encourages thinking from lower order to higher order across the six levels of Blooms Revised Taxonomy. The same strategies can be used to encourage closer reading of a written text. Newspaper articles around current affairs and related topics are excellent resources. Students will be able to:

· Activate prior knowledge around the vocabulary involved in the visual text

· Predict what the visual text is about before viewing it

· Work cooperatively in groups to learn from as well as teach each other

· Apply thinking skills from lower to higher order to develop a structured approach to learning
The resources can be used as starter topic lessons to enable students to incorporate literacy strategies in Business Education, Economics, Accounting or any cross curricular environment. 
GIFTED AND TALENTED EDUCATION

All available on disk or hardcopy (unless stated otherwise) 
ACCOUNTING

Accounting for Gifted and Talented Education



ACC 07/1/8
$90

An introductory section addresses why should Accounting teachers be interested in GATE?; what the Ministry of Education expects schools to address in the area of gifted and talented; what ERO is interested in; the content (what), process (how), products (outcomes) learning and teaching strategy starters.

This resource is available as a pack or as individual resources as listed below 

Level 1 Processing Accounting Information




ACC 07/1/8/1
$30

The idea behind this activity is for gifted and talented students to be able to see the processing of accounting as a whole and not in compartments. It is based around Achievement Standards 90024 and 90026. The pack lends itself to students doing independent learning. A textbook or other resource should be available to help them. This activity is designed to run over the course of the Year 11 programme with the emphasis on cash based accounting only.

Level 2 Full Accounts







ACC 07/1/8/2 
$30

This is an activity that is designed to give gifted and talented students the opportunity to act as Accountants for a business dealing with final accounts. The ‘client’ gives them the trial balance from their package, as well as additional information, and the student is required to process all of this right through to prepare for the next financial year. This will give the students a clear view of the full picture of Level 2 Accounting.

Level 2 Analysis and Interpretation





ACC 07/1/8/3
$30

This activity is designed to enhance the communication skills of year 12 students in a business context. The students choose a company of their choice to analyse and interpret. The idea of the activity is to improve the students’ written communication skills in preparation for Level 3 Accounting. The students prepare a written report on the performance and position of their chosen company after they have calculated the analysis measures from the Level 2 External Achievement Standard 90225 (2.6). The activity pack includes an instruction booklet to give to the students, detailing exactly which analysis measures are to be calculated and how the report is to be laid out.

Level 3 Reporting and Interpretation





ACC 07/1/8/4
$30

This resource is a selection of ideas for GATE students at Level 3. It includes ideas on how to best use the Annual Report that is chosen for use in Scholarship; how to further students’ cost/volume/profit skills; and how to improve the interpretation of the Cash Flow Statement by using case studies.

ECONOMICS

Economics/ Financial Literacy Unit






ECO 07/1/1      $50

This is a resource which is both a starter and a demonstration unit for GATE in Economics with activities included.

An introductory section addresses why Economics/Financial Literacy teachers should be interested in GATE; what the Ministry of Education expects schools to address in the area of gifted and talented; what ERO is interested in; the content (what), process (how), products (outcomes) learning and teaching strategy starters.

This unit introduces Economics and Financial Literacy. It is designed to demonstrate how one of the most basic units of Economics can be adapted for differentiated learning programmes giving a guide for the development of further differentiated units of work. It is clear that in mixed ability option subjects there will be a wide range of experience regarding money, but there is a need to ensure that every student does have basic Financial Literacy skills. The topic is Money with basic concepts covered but further activities are included. These activities are provided to allow curriculum differentiation for average, above average and GATE students. There is a particular focus to provide activities for GATE students that are interesting and stimulating without being a burden or something that seems ‘just more work’. 

INFORMATION MANAGEMENT/COMPUTING/TECHNOLOGY/ICT

ICT/Information Management for Gifted and Talented Education

IT 07/1/5
$100 pack

The package is primarily for teachers of ICT/Information Management/Computing and Technology ICT. However, some of the resources within this package may be suitable for use across the curricula, in particular Business Education, Economic Studies, Social Studies or Enterprise Education.
An introductory section addresses what the Ministry of Education expects schools to address in the area of gifted and talented; what ERO is interested in; the content (what), process (how), products (outcomes) learning and teaching strategy starters.

The package is to be used as a framework to help teachers provide valuable and enriched learning experiences for the Gifted and Talented students within their teaching programme. It includes:

· A clear definition of what GATE is

· A detailed guideline on how to identify the Gifted or Talented ICT or Technology student within the classroom

· A glossary of commonly used GATE terms 

· Suggested teacher strategies to help the teacher implement a differentiated learning programme 

· Units of work including: How To Do notes, suggested Accelerated and Enrichment Learning activities, suggested marking guidelines and additional online resources 

This resource is available as a pack or as individual resources as listed below

The resources have been divided into the following year levels:

Yrs 9/10 IM/Computer Studies/Technology ICT



IT 07/1/5/1
$30

· Design and create a PowerPoint presentation
· Design, create, and enhance documents


Yrs 9/10 IM/Computer Studies/Technology ICT/ Business Studies/ Economic Studies/Enterprise Studies/Social Studies







IT 07/1/5/2
$30

· Use a range of data and formulae to produce a spreadsheet file from instructions


Year 11 IM








IT 07/1/5/3
$30

· Separated into the seven Achievement Standards and ideas for Accelerated and Enrichment Learning for each. This resource pack is divided into three sections including three sub-sections of work. Each section of work outlines how the teacher could apply diagnostic testing to help deliver an accelerated and enriched learning programme for gifted and talented students in their class. Replacement strategies are provided in each of the skill areas.
Year 11 Technology







IT 07/1/5/4
$30

· Develop a technological solution to address a given brief

· Develop a technological solution that addresses the requirements of a brief

Year 12/13 Computing/TIM/Technology ICT Lv2 and 3



IT 07/1/5/5
$30

· Personalised Digital Gift

· Business Website 

· Community based project with a given scenario

The resource also includes a list of competitions and on-line/distance learning opportunities that are available for student/teacher use.  

TECHNOLOGY ICT/INFORMATION MANAGEMENT/COMPUTER SKILLS RESOURCE MATERIALS
All resources are available on disk or in hardcopy (unless stated otherwise) 
Year 9/10 Communication/Language, Design and Numeracy Activities
IT 05/3/5
$35
Contents: Teacher Notes; How to Use; Activities; Assessment Schedule; Suggested Solution

This pack contains a number of activities suitable for Year 9/10 students, depending on their level of skill. They are ideal as preparation tasks for Year 11. The activities are separated into three parts – Communication/Language, Design, and Numeracy. A generic assessment schedule is included, and a suggested solution. (*12)
Year 10 Language Activities – Our Land Aotearoa




IT 05/3/6      $25
Contents: Teacher Notes; How to Use; Seven Tasks; Assessment Schedule; Suggested Solution

This resource contains seven language tasks, suitable for Year 10 students and as a revision for Year 11, which could be used as a unit or a series of individual activities. The How to Use section has seven kick-start activities to help students develop and revise their language skills. A generic assessment schedule is included, and a suggested solution for Task Three. (*13)
Year 9/10 Research Activities – Culture Time
      IT 05/3/7
$25
Contents: Teacher Notes; How to Use; 10 Research Tasks; Assessment Schedule

This resource introduces students to research skills using the website www.maori.org.nz. It has ten activities and an assessment schedule. Depending on the skill level of the students, it is suitable for years 9/10, and is good preparation for NCEA Level 1 90032 (1.3). (*14)
Year 10 The History of Chocolate
IT 05/3/9
$25
Contents: Teacher Notes; Questions; Retrieval Passages; Marking Schedule; Suggested Solutions; Examiner’s Report

This pack is suitable for Year 10 or towards the end of Year 9, depending on the skill level of the students. The resource is based on CETA TIM One Exam, June 2003; however, the questions and marking schedule have been amended in line with NCEA.  It is suitable for use as an assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students. Teachers will need to ensure that they key-in the retrieval passages and clearly inform students where to locate them.

Year 9/10 Troubleshooting and Quick Keys
IT 05/3/10
$18
Contents: Teacher Notes; Troubleshooting; Quick Keys

A useful resource for junior students to revise reasons for logon difficulties and the use of quick keys.

Level 1/2 Tackling the Technology Jargon
IT 05/3/12
$40
Contents: Teacher Notes; How to Use; Questions and Answers; Definitions; Mix and Match Cards

A resource to introduce or reinforce the use of technology language. The first section has a series of questions that teachers could use to reinforce the terminology, while the second contains definitions and a series of mix and match cards. The How to Use section gives several alternatives the teacher may wish to select for their classroom use. Could be used as an introduction to Level 1 Technology, or for revision and reinforcement at Level 2.

Level 1/2 Tackling the Technology Process
IT 05/3/13
$25
Contents: Teacher Notes; Skills Cards

This activity is intended to support technology practice in the classroom. It is a set of skills cards which will help reinforce the steps in the technology process, and would be useful as practice tasks prior to an assessment. Students could work through the skills cards to help them understand the various parts of the technology process, and associated terminology. Could be used at Year 11 or Year 12, depending on the understanding and ability of the students.

Year 10/11/12 Movie Madness
IT 05/3/21
$25
Contents: Teacher Notes; Learning Outcomes; Activities; Student Evaluation Sheet; Inquiry Learning Model
Hollywood comes to New Zealand in this resource! This package is a generic mix of activities that incorporates a variety of skills for any level IT classroom. It combines communication, design, numeracy, draw/paint with an emphasis on creativity. Students are required to prepare a package of information for Hollywood movie moguls that want to film a movie in New Zealand called ‘An Improved New World’. Teachers could use this resource as a whole unit or as separate skill based activities. Some cross curricular links are made and a student evaluation checklist is included.
Year 11/12 Abbey’s TradeMe Spreadsheet
IT 05/3/22
$30

Contents: Unit Aim; Possible Use; Teacher Workbook; Evaluating the Spreadsheet; Student Workbook

This resource pack has been designed to have students design, create and evaluate a spreadsheet.  It could be used as a stand alone activity or adapted for Unit Standard 2784 or even as a practice assessment for Information Management Exams.The pack contains a student workbook and a teacher workbook.  It has step by step instructions on some basic spread sheeting skills.

Technology All Levels Making Use of Mobiles
IT 05/3/24
$20

Contents: Teacher Notes; Links to the Technology Curriculum; Skills List; Mobile Phone Etiquette; Activities

The use of mobile phones is highly motivating and engaging for teenagers and this activity pack is designed to encourage students to use mobile phone technology in a classroom context. All of the activities outlined develop learning and skill development in vital areas such as design and communication with links to the Technology curriculum. There are 16 activities in this pack, all associated with the use of mobile phones. This resource is a multi-level task. Instead of confiscating that piece of technology why not use it to your advantage!

Year 9/10 Smokefree Stage Challenge
IT 05/3/25
$25
Contents: Examination; Retrieval Passages; Marking Schedule; Suggested Solutions; Examiner’s Report
Was used for the CETA Level 1 TIM Exam November 2004. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students.
Year 12 Safe Food Practices
IT 05/3/26
$25
Contents: Examination; Retrieval Passage; Suggested Solutions; Assessment Schedule; Examiner’s Report

Was used for the CETA Level 3 TIM Exam September 2004. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students.
Year 11 Health and Personality
IT 05/3/27
$25
Contents: Examination; Retrieval Passage; Suggested Solutions; Assessment Schedule; Examiner’s Report

Was used for the CETA Level 2 TIM Exam September 2004. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students.
Technology All Levels Weighing Up Assessment 
IT 05/3/28
$25

Contents: Teacher Notes; Terminology; Exemplars; Guide to Assessment Schedules; Summary

This resource discusses assessment terminology and what teachers need to think about when designing and assessment activity for the classroom. It examines the notion of ‘holistic assessment’ and what this means in relation to a standards based system. The resource also discusses how to use the New Zealand Curriculum Exemplars
Year 9/10 Summer Olympics 
IT 05/3/29
$25

Contents: Examination; Retrieval Passages; Suggested Solutions; Marking Schedule; Examiner’s Report

Was used for the CETA Level 1 TIM Exam June 2004. One hour examination. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students.
Year 10/11/12 ICT – Imagination, Creativity, Thinking
IT 05/3/30
$30

Contents: Section One – Critical Thinking; Section Two – Wonderful WebQuests; Section Three – Check out the Net!

A resource in three parts.
Part One: critical thinking. Teach students to think creatively, be daring and different, and able to solve problems. This part of the resource explains what critical thinking is, and includes basic activities to trial in the classroom.

Part Two: wonderful WebQuests. WebQuests are a popular way to teach internet and research skills. WebQuests focus on using the internet, and ensure that use is integrated with student learning and has a purpose. Contains links to Webquests already designed as an example, and suggested lesson and assessment templates.
Part Three: check out the net! Teaches students to evaluate websites and their content. This section contains tips and a checklist for website evaluation, a classroom activity, and links to other resources.

Year 12/13 Spreadsheet and Database Exercises
IT 05/3/31
$30

Contents: Teacher Notes; Spreadsheet Questions; Database Questions; Model Answers; Supplementary Exercises
A resource designed to teach students to develop briefs and working plans for spreadsheets and databases, and provides a basis for evaluation. The package ties in with Unit Standards in particular, but is also a useful tool for Achievement Standards Assessment. The package includes teacher notes, student tasks, suggested answers, and supplementary activities. Please note that the answers are available in hardcopy only.
Year 12 Office Administration 
IT 05/3/32
$25

Contents: Examination; Retrieval Passages; Suggested Solutions; Mark Sheets; Marking Schedule; Examiner’s Report. Was used for the CETA Level 3 TIM Exam September 2003. Two hour examination. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students. Note that Suggested Solutions for Question 2 are in hardcopy only.
Year 11 Killer Plants 
IT 05/3/33
$25

Contents: Examination; Suggested Solutions; Mark Sheets; Marking Schedule; Examiner’s Report

Was used for the CETA Level 2 TIM Exam September 2003. One and a half hour examination. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students.
Year 9/10 Rugby World Cup 
IT 05/3/34
$25

Contents: Examination; Retrieval Passages; Suggested Solutions; Mark Sheets; Marking Schedule; Examiner’s Report. Was used for the CETA Level 1 TIM Exam November 2003. One half hour examination. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students.
Year 9/10 Group Activities
IT 05/3/36
$30
Contents: Teacher Notes; How to Use; Activities: Activity Station, Homework Activity Sheet, Internet Trial Quiz, Wall Display, Information Technology Brochure, and Club Designs; Assessment Schedule; Suggested Solutions.
A bank of activities suitable for Year 9/10 students working in groups. They could be adapted to suit a particular class composition. Activities include: Activity Station – covering skills of manuscript signs, design principles, formatting, and grammar rules; Homework Activity Sheet – covering skills of composition, design, and language; Internet Trail Quiz – covering skills of composition, design, research, and language; Wall Display – covering skills of research, language, and design; Information Technology Brochures – covering Technology Processing skills; Club Designs – covering skills of design, composition, and language. 
Year 9/10 Te Papa
IT 05/4/1
$25

Contents: Questions; Retrieval Passage; Marking Schedule; Suggested Solutions; Examiner’s Report 

This pack is suitable for Year 10, or at the end of Year 9, depending on the skill level of the students. The resource was used as the CETA TIM One Exam June 2005. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students. Teachers will need to ensure that they key in the retrieval passage, and clearly inform students where to locate it.
Year 9/10 Creepy Crawlies
IT 06/1/1
$25

Contents: Teacher Notes; How to Use; Document Checklist; Tasks; Retrieval Passage; Assessment Schedule
This resource was written for Years 9 and/or 10, depending on the skill level of the students. The resource focuses on the following skills: text entry from copy; retrieval from the network; bullets; tabs or indents; composition; dictionary skills; design brief and display. Helpful suggestions are included for the teacher to assist with teaching a design brief. There are five tasks with individual assessment schedules.
Year 9/10 Smokefree Rockquest
IT 06/1/5
$25

Contents: Teacher Notes; Questions; Retrieval Passage; Marking Schedule; Suggested Solutions; Examiner’s Report
This pack is suitable for Year 10, or at the end of Year 9, depending on the skill level of the students, based on the theme Smokefree Rockquest. The resource was used as the CETA TIM One Exam November 2005. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students. Teachers will need to ensure that they key in the retrieval passage, and clearly inform students where to locate it.
Year 10/11 Cartoons







           IT 06/1/6       $25
Contents: Teacher Notes; Questions; Marking Schedule; Suggested Solutions; Examiner’s Report
This pack is suitable for Year 11, or at the end of Year 10, depending on the skill level of the student, based on the theme Cartoons. The resource was used as the CETA TIM Two Exam September 2005. It is suitable to use as a one hour assessment pack, or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students. Teachers will need to ensure that they key in the retrieval passage, and clearly inform students where to locate it.

Year 9/10 Skills Workbook for Junior Technology ICT 
IT 06/1/8
$35

Contents: Teacher Notes; Student Activities Sheets: Colour Activity Sheets, Group Project on Colour, Design Activity Sheets, Individual Insignia; Teacher Guidelines and Suggested Solutions

This resource pack contains activities that will take students through some skills that they need for technology. It includes: looking at an issue, what is a brief and specifications. It has a range of activities to get students to look at colour and colour combinations. It also explores aesthetics and function. This pack also includes class activities, with a major unit of work on developing an individual insignia that will be for a piece of clothing. It has teacher guidelines with suggested solutions and extension activities. It would be useful for a junior ICT class.

Year 9/10 Spreadsheets and Graphs Development for Juniors 
IT 06/1/9
$30

Contents: Teacher Notes; How to Use; Student Activities; Assessment Schedules; Suggested Solutions 
Activities suitable for Year 10 or possibly Year 9, depending on the skill level of the students, which are intended to develop the students’ spreadsheet and graphing skills. It contains a pack of 10 activities based around a variety of themes. Topics include Bungy Jumping; Rugby; Party Shopping; ACC Claims; Lotto Numbers; Car Sales; Visitors to New Zealand; Cricket; Shopping with a Friend; and Flying to Brisbane.

Year 9/10 Design Skills Development for Juniors
IT 06/1/10
$30

Contents: Teacher Notes; How to Use; Student Activities; Assessment Schedules; Suggested Solutions
Activities suitable for Year 10 or possibly Year 9 depending on the skill level of the students, which are intended to develop the students’ design skills. It contains a pack of 10 activities based around two themes – Magazines and Music – which can be used as individual activities or as a unit based on the two themes. Other possible activities based on this resource include Boxes, Stickers, T-Shirt Designs, PowerPoint Animated Ad, CD Cover, Photo Collage Page, Theme Parks, Promoting Your Town, and Zoos.

All Levels Technology Process PowerPoint
IT 06/3/1
$50

Breaking it down into meaningful chunks.

Three student centred PowerPoint resources to help students come to grips with the three essential stages of the technological process: the Design Process; the Planning Process; Putting it Together – the Completed Folio. Use these PowerPoint presentations to teach students how the technology process flows, and how they would get from “Think to Thing”. Available on disk only.

Making a Website Using FrontPage
IT 06/3/2
$40

Contains a comprehensive tutorial for making a website using FrontPage, website folder with files and images to go with the tutorial, teacher resources and two student assessments with marking schemes. An example of the completed website is also included. An entire unit of work. Available on disk only. NOTE this resource is also advertised under Cross Curricular as G6 as it is suitable in any subject area.
Incorporating Technology into Junior IT/TIM Programmes



IT 07/1/6      $40
This package focuses Technology Curriculum Draft 2006, Technological Practice Strand Level 4. The resource contains a list of Technology Terminology with definitions; a flow chart showing the steps in the Technological Practice; a unit of work which takes the students through the Technological Practice process; an Assessment Schedule; Student Worksheet; other technology ideas; as well as a template which teachers can use to write their own Technology Units. There are easy to follow notes to assist the teacher in implementing this package.
Year 10 Computer Technology Graphic Design Assessment – Theme Womad 2008
IT 07/3/1      $30

Contains Teacher Notes; Teacher/Student Guidelines; The Task; Assessment Criteria; Year 10 The Technological Process
A Year 10 Computer Technology Graphic Design Assessment where students will explore the real world of advertising by developing an advertising Logo for a client.  They become a Design Stein using the theme Womad 2008.  By the end of the unit students will have demonstrated skills in: Researching  graphic design ideas; Critically analysing digital media; Brainstorming design needs and opportunities; Brainstorming key factors in design; Creating conceptual designs; Communicating with clients; Critically analysing designs; Using a graphics programme to present a solution; Critically evaluating an outcome. At the completion of this project students will present the technological process followed to create their Advertising Logo and the final outcome (solution) in a visual diary.
Year 10 Tackling the “Nature of Technology” using Web Design

       IT 08/1/1
    $40
A Web Design Technology Assessment for Junior Technology ICT 

This assessment unit should be used at the end of a web design unit. The resource material in this unit complements the NZCETA resource Making a Website Using FrontPage IT 06/3/2 $40 and could be used in conjunction with the NZCETA Making a Website Using FrontPage G6 $40 resource. The assessment unit requires the students to research a technological innovation of their choice (some suggestions are given to the students). Additionally, the students are to research the impact the technological innovation has had on society. Following their research the students are required to follow the technology process to design and create an educational website for year 7/8 primary school students. The website is to be used by a local primary school teacher as a teaching resource. NOTE Easily adapted for Information Management
The assessment unit contains the following resources: A teacher guide on of what the “Nature of Technology” is and the skills to be covered in this technology strand; The assessment guideline for the student, including the assessment schedule; An example of student self and peer web design critique; An idea organiser to be used during the research stage; An example of project management tools (a Gantt chart); An example of needs and opportunities; A student checklist; A student evaluation questionnaire
Year 10 Critical Analysis and Design Unit                                                                   IT 08/1/2         $30
Contents: Practice Assessment (Pukeariki Poster Design), Final Assessment and Assessment Schedules

This pack contains two design tasks with suggested assessment schedules.  The first task is a practice task to introduce students to the technology process and critical analysis.  The assessment schedules are based on the technology process with a focus on guiding students to become technologically literate. To assist student to develop the skills to be able to critique technological outcomes (their own and others); to apply the knowledge gained through the evaluation process to the development of their own outcomes; and to develop understandings of technological achievements and issues from a wider perspective other than their own. This resource is an ideal way of introducing the technology terminology and aspects of the technology process and practice.  Furthermore, teachers could use this resource as a way to prepare year 10 students for NCEA Level 1 Technology ICT. The activity introduces students to a range of technology procedures such as:  the concept of critically analysing their own and other technologists’ outcomes, the conceptual design and refining process through to creating a final outcome, and the essential process of evaluating the final outcome against the design brief. NOTE Also suitable for Information Management  

The assessment unit contains the following resources: A teacher’s guide to the technology & the objectives of the resource; the assessment guideline for the Practice Assessment; The Practice Assessment; The Final Assessment and Marking Schedule
TECHNOLOGY ICT/INFORMATION MANAGEMENT/COMPUTER SKILLS ACHIEVEMENT STANDARDS RESOURCES 
All resources are available on disk or in hardcopy (unless stated otherwise)

All CETA Achievement Standards assessments have had expert subject evaluation. Please note this is not NZQA moderation.

LEVEL 1
Level 1 Information Management AS 90030 (1.1) & AS 90031 (1.2)
IT 05/3/1
$30

Contents: Teacher Notes; Achievement Standards 90030 and 90031; 3 Parts – each part contains how to use guide, questions and answers.

A resource in three parts - Part A: Researching Safe Working Practices aims to allow students to move around a given website to find answers on the topic. Part B: Operating Systems Matching Cards encourages students to think quickly about where to find the operating systems tools. Part C: Expert Groups encourages students to use their knowledge to teach the class correct keyboarding, safe working practices, file management and operating systems procedures. Each Part contains clear instructions, activity sheets and answers/assessment.

Level 1 Teaching Tools Using Information Management AS 90030 (1.1) & 90031 (1.2)


IT 05/3/2
$30

Contents: Teacher Notes; Achievement Standards 90030 and 90031; Online Assessment Ideas; Skills Checklist for Students; Teacher Assessment Log; 3 Student Activities; Student Peer and Self Assessment Checklist; Teacher Checklist Summary Assessment

A student focussed resource covering Achievement Standards 90030 (1.1) V2 and 90031 (1.2) V2. The On-line assessment ideas will be useful for teachers who wish to reduce their students printing and their own take-home assessments. Ideas show how the use of auto shapes with comments can be used to assess student work. The checklists and logs are useful tools for both student and teacher recording. The Activities for AS 1.2 take students through three step by step processing tasks re enforcing the requirements of the Achievement Standard. While AS 1.1 and AS 1.2 have been used as a focus, the ideas can be used in other areas. 

Level 1 Information Management AS Activity Pack
IT 05/3/3
$40

Theme: The Future
Contents: Teacher Notes; How to Use; Achievement Standards 90034, 90035 and 90036; Achievement Specifications; Booklet Cover Pages; Resources; Questions; Assessment Cover Pages; Assessment Schedules; Suggested Solutions

This resource addresses the three Achievement Standards 90034 (1.5) V2, 90035 (1.6) V2 and 90036 (1.7) v2, which are required for the external assessment NCEA Level 1. The pack includes everything required for a practice assessment of these three standards.
Level 1 Information Management AS Activity Pack
IT 05/3/4
$40

Theme: Tourism
Contents: Teacher Notes; How to Use; Achievement Standards 90034, 90035 and 90036; Achievement Specifications; Booklet Cover Pages; Resources; Questions; Assessment Cover Pages; Assessment Schedules; Suggested Solutions

This resource addresses the three Achievement Standards 90034 (1.5) V2, 90035 (1.6) V2 and 90036 (1.7) v2, which are required for the external assessment NCEA Level 1. The pack includes everything required for a practice assessment of these three standards.
Level 1 Information Management AS Activity Pack 
IT 05/3/8
$25

Theme: Weather Patterns


Contents: Teacher Notes; Questions; Marking Schedule; Suggested Solutions; Examiner’s Report

This pack is suitable for Year 11, or towards the end of Year 10, depending on the skill level of the students, and addresses components of Achievement Standards 90035 (1.6) V2 and 90036 (1.7) V2. The resource is based on the CETA TIM Two Examination June 2003; however, the questions and marking schedule have been amended in line with NCEA.  It is suitable for use as an assessment pack or could be used as individual activities. Note that the Examiner’s Report has been included to assist teachers and students. Teachers will need to ensure that they key-in the retrieval passages and clearly inform students where to locate them.

Level 1 Technology Process
IT 05/3/14
$30

Contents: Teacher Notes; Achievement Standards 90045, 90049 and 90050; Teacher Guidelines; Example Brief; Student Checklist; Technology Terminology; Assessment Schedule; External Guidelines.

A comprehensive pack addressing three Technology Achievement Standards, which could be used as a teaching pack; student skills development pack; or a revision pack. It includes guides for both teacher and students.
Level 1 Technology Origins – Creating an Original Logo
IT 05/3/15
$30

Contents: Teacher Notes; How to Use; Teacher Guidelines; Student Worksheets; Assessment Schedule for Technology AS 90045 (1.1)

This unit of work takes students through an interesting and creative process to develop their own original logo. It uses programmes such as Freehand, Photoshop and Corel, and contains guidelines on how to create and use logos in Word and Publisher.  Guidelines are included for the teacher, using the Technology Achievement Standards Level 1-3; while the student worksheets begin with a brief, moving on to the creation of a logo. An assessment schedule suggestion is also included.

Level 1 Information Management AS Activity Pack
IT 05/3/23
$35

Theme: Portable Computer
Contents: Unit Aim; Unit Outline; Achievement Standards; Brief; Student Worksheets; Student Workbook

This resource pack has been designed to allow students to develop good technological practice.  It has been written to be assessed using Achievement Standards AS90046, AS90047, AS90049, AS90050 and AS90051. It contains teacher guidelines, student guidelines, a sample student workbook, step by step information about technological practice, guidelines on how to achieve external standards and student worksheets.  

Level 1 Information Management AS Activity Pack
IT 05/3/37
$40

Contents: Teacher Notes; How to Use; Achievement Standards 90034, 90035 and 90036; Achievement Specifications; Booklet Cover Pages; Resources; Questions; Assessment Cover Pages; Assessment Schedules; Suggested Solutions

This resource addresses the three Achievement Standards 90034 (1.5) V2, 90035 (1.6) V2 and 90036 (1.7) V2, which are required for the external assessment NCEA Level 1. The pack includes everything required for a practice assessment of these three standards.
Level 1 Information Management AS Activity Pack
IT 06/1/7
$30

Theme: Auckland

Contents: Teacher Notes; Achievement Standards 90034 (1.5), 90035 (1.6) and 90036 (1.7); Assessment Specifications; Activities; Assessment Schedules; Judgement Statements; Suggested Solutions

This activity pack has been prepared along similar lines to the most recent Information Management examinations, using the theme “Auckland”. A page of images has been included to assist students living outside the Auckland area. The resource addresses Achievement Standard 90034 (1.5) – composition; Achievement Standard 90035 (1.6) – spreadsheets; and Achievement Standard 90036 (1.7) – design principles.

Level 1 Information Management AS Activity Pack 
IT 06/1/14
$30

Theme: Kaimanawa Horses
Contents: Teacher Notes; Achievement Standards 90034 (1.5), 90035 (1.6) and 90036 (1.7); Assessment Specifications; Activities; Assessment Schedules; Judgement Statements; Suggested Solutions

This activity pack has been prepared along similar lines to the most recent Information Management examinations, using the theme “Kaimanawa Horses”. A page of images has been included to assist students who may be unfamiliar with the topic. The resource addresses Achievement Standard 90034 (1.5) – composition; Achievement Standard 90035 (1.6) – spreadsheets; and Achievement Standard 90036 (1.7) – design principles.

Level 1 Information Management  AS90036 (1.7) v2 PowerPoint
IT 06/2/1
$30

A PowerPoint with 37 slides intended to help students and teachers in their understanding of the requirements for the Achievement Standard. It includes comments on the 2005 external exam; ideas on improving outcomes; how to ensure instructions are interpreted accurately; design principles; tasks with a range of exemplars; and tips for students. Available on disk only.

Level 1 Technology Internal Achievement Standard
IT 06/4/1
$40

Theme: Learning Through Play – get engaged with the digital age
This resource is a comprehensive teacher and student guide to the level one Technology internal achievement standards 90045 (1.1) Develop a technological solution to address a given brief; and 90050 (1.6) Present a technological solution that addresses the requirements of a brief. The assessment resource may be used as part of a unit of work in conjunction with the NZCETA resource called “A Beginner’s Guide to Visual Basic Programming in PowerPoint Presentations.” This resource includes a step by step assessment guide for students and examples of moderated and externally assessed student solutions. All CETA Achievement Standard and Unit Standard assessments have had expert subject evaluation.  Please note this is not NZQA moderation. The examples of work all Achieved with Excellence or Merit in the 2005 external assessment (1.6).  Available on disk only.  
Level 1 Information Management AS Practice Assessment
IT 06/4/4
$50

Theme: Nutrition

This pack is for Level 1 Information Management externals and could be used as a Practice Assessment. The pack covers all three of the externally assessed achievement standards: 90034 (1.5) v2 – communicate information from given materials and by direct composition; 90035 (1.6) v2 – manage information using spreadsheet and text applications; 90036 (1.7) v2 – apply design principles to produce documents. The suggested solutions included in the pack are considered as an excellence level of achievement. The judgement and evidence statements are based on the NZQA Examiner’s Report for Information Management examination 2005. 

These Achievement Standards can also be purchased as separate resources as listed below.

Information Management Practice Assessment AS 90034
IT 06/4/4/1.5
$25

Information Management Practice Assessment AS 90035
IT 06/4/4/1.6
$25

Information Management Practice Assessment AS 90036
IT 06/4/4/1.7
$25

Level 1 Information Management Study Guide
IT 06/4/5
$10

This is a study guide for Level 1 NCEA Information Management externally assessed Achievement Standards 90034, 90035, 90036. It has been produced as an A5 four-page booklet that can be given to the students or alternatively the students could create their own as the teacher discusses each point. This resource uses materials from the CETA Professional Development Workshop IM 2.3.06.
Level 1 Information Management AS 90030 v2 and AS 90031 v2                    IT 07/2/2

$25
Contains: Teacher Notes; Practice Sets for the two achievement standards

Achievement Standard 90030 v2 Enter text from provided material and by direct entry composition and Achievement Standard 90031 v2 Use standard operating and file management procedures. This resource is in two parts. Assessment Schedules appropriate for each AS are included. Guidelines for teachers are also included, along with the aim; expected prior knowledge and suggested time. This resource has been updated from 99/2/3 for version 2 of the Achievement Standards. 
Level 1 Information Management AS 90032 v2
IT 07/2/3
$25

Contains: Teacher Notes; Activities for the Classroom – 6 research items/themes and 4 document design ideas; mix and match cards; student checklists

A resource to address the requirements of Achievement Standard 90032 v2 Access and process information form different media. The student checklist is completed in stages to ensure enough information is being collected from a variety of resources. The checklists include a beginning, halfway and fulltime check as well as a Plan of Action form and a bibliography check. Reference sites assist with the correct layout of a bibliography. This resource has been updated from 03/4/3 for version 2 of the Achievement Standard.  

Level 1 Information Management AS 90033 v2
IT 07/2/4
$30
Contains: Teacher Notes; PowerPoint – What is AS 1.4 About? Logo and Labels; Invitations; Evaluation of Documents.

This resource addresses the requirements of this AS Apply a decision-making model to produce a solution from a given brief. The PowerPoint outlines what is in the standard and each section includes suggested answers and assessment schedules. The activities are presented in a step by step format, enabling the students to ensure they cover all the aspects required. This resource has been developed and updated from 03/3/5.
Level 1 Information Management AS 90032 v2 
IT 07/2/5
$25

Contains: Teacher Notes; Assignment – Glorious Food and Assignment Business/Club Flyer

Achievement Standard 90032 v2 Access and process information from different media. A resource with two assignments - each requires the students to access information in their own time and then to prepare a fact sheet in class time. Each assignment includes the aim; suggested time; prior knowledge required and teacher information. Assessment schedules and student mark sheets are included. This resource has been updated from 03/3/5 for version 2 of the Achievement Standard.

Level 1 Information Management AS 90035 v2 
IT 07/2/6
$25

Contains: Teacher Notes; Text Applications – Fancy Forms; Spreadsheets – Nellie’s Spending; Text Applications – Unscrambling Terms.

Achievement Standard 90035 v2 Managing information using spreadsheets and text applications. This 
resource has three tasks relating to the AS and includes the aims; suggested time; required prior knowledge and information for the teacher. Suggested solutions and assessment schedules are included. This resource has been updated from 03/3/7 for version 2 of the Achievement Standard.

Level 1 IM AS 90035 v2 (1.6) Assessment Preparation Tasks 
IT 07/3/3
$30

This resource package is designed to assist in the preparation of Year 11 Information Management students for the external assessment of Achievement Standard 90035 at the end of the year. It includes a checklist of skills required; six assessment tasks; student tips; suggested solutions and the assessment schedule. 

Level 1 IM AS 90036 v2 (1.7) Assessment Preparation Tasks 
IT 07/3/4
$30

This resource package is designed to assist in the preparation of Year 11 Information Management students for the external assessment of Achievement Standard 90036 at the end of the year. It includes a checklist of skills required; FOUR assessment tasks; student tips; suggested solutions and the assessment schedule.
Level 1 IM AS 90033 v2 (1.4) Revision Pack 
IT 07/4/1
$40

Contains: Teacher Notes & Three Planning Tasks; Terminology; Example of a Gantt Chart for Kindergarten Logo; Research, Investigating, Selecting Task & Suggested Solution – School Trip; Research & Investigation Tasks using TKI Exemplars; Research and Mind Map Suggested Solution for TKI Starfish 
This resource package is intended to help students and teachers understanding of the requirements for improving performance in Achievement Standard 90033 (1.4). The tasks and solutions are examples of how the skills required for AS90033 can be taught. Some of the resource has linkages with the TKI website materials. Note that this package includes materials presented at the Term 2 2007 Information Management Workshop – Tackling the Hotspots at Year 11. 
Level 1 IM AS90030(1.1); AS90031(1.2); AS90032(1.3); AS90035(1.6) v2 Revision Pack 
IT 07/4/2
$40

Contains: Teacher Notes & Teacher Record Sheet; A checklist for AS90030 and AS 90031; A student checklist for AS 90032 Travels with my Aunt; An example of a research task for AS 90032; Suggested solution for NZQA 2007 AS90035; Research and Mind Map Suggested Solution for TKI Starfish 

This resource package includes Checklists for AS 1.1 and AS 1.2, condensed down to one A4 page for each; Tasks for AS 1.3 Travels with my Aunt from the TKI website; Suggested Solutions for NZQA AS 1.6 external assessment. Also included is a resource which teachers will find useful – a Teacher Mark Book Template that records all seven Achievement Standards on one A4 page. Note that this package includes materials presented at the Term 2 2007 Information Management Workshop – Tackling the Hotspots at 
Year 11. 

LEVEL 2
Level 2 Technology Internal Achievement Standards
IT 06/4/2
$40

Theme: Promoting our School or Province
This resource has been written for Technology Internal Achievement Standards 90342 - develop and model a conceptual design in information and communication technology and 90368 - demonstrate design skills in information and communication technology; modifying the version on the NZQA website, which lacks detail and guidance for the Technology teacher. This version gives a lot more options for both the student and the teacher. The theme is “Promoting our School or Province” and gives clear guidelines to teachers regarding context/setting, conditions, resources, definitions and expected outcomes. The Student Assessment has five tasks, overview notes and checklist. There are detailed Assessment Schedules for each of the Achievement Standards. 
LEVEL 3
Level 3 Technology Internal Achievement Standard
IT 06/4/3
$40

Theme: Store Me Digitally
This resource has been written for Technology Internal Achievement Standards 90613 – develop a conceptual design to address a client issue. The theme is “Store Me Digitally” and gives clear direction on context/setting, conditions, resources, definitions and expected outcomes. The Student Assessment has four tasks, student resource and checklist to direct the process, and a detailed assessment schedule, including notes to help the teacher when assessing. 
TECHNOLOGY ICT/INFORMATION MANAGEMENT/COMPUTER SKILLS UNIT STANDARDS RESOURCES 
All resources are available on disk or in hardcopy (unless stated otherwise)
All CETA Achievement Standards assessments have had expert subject evaluation. Please note this is not NZQA moderation.

LEVEL 1
Level 1 Business Administration Unit Standard 101 v4 Activity Pack
IT 06/1/2
$30

Develop and use keyboarding skills to enter text
Contents: Teacher Notes; Unit Standard 101 version 4; Teacher Checklist; Shortcut Keys and Useful Hints; Student Activities; Suggested Solutions; Student Checklist
This comprehensive activity pack is suitable for teaching or revising skills required for Unit Standard 101 Version 4, Credits 3: develop and use keyboarding skills to enter text. It contains the Unit Standard, ideas for teaching, student skills checklist and activities. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment.
Level 1 Computing Unit Standard 18743 v2, plus Basic Spreadsheets & Graphs    IT 07/1/1       $50
Contains

Basic Spreadsheets – terminology; selecting; computer battleships; procedures and tips to create accurate and readable spreadsheets; a step-by-step example; student activities

Graphs – procedures and tips to create accurate and readable graphs; column, line, pie graphs; student activities

Unit Standard 18743 Produce a spreadsheet from instructions - the unit standard; assessment; assessment schedule and suggested solutions

A resource which can be used for Year 9/10 and also for Year 11 assessment. This is a comprehensive activity pack suitable for introducing basic spreadsheet and graphing skills in Year 9 and 10 depending on the course structure. The contents on each topic are listed above. The complete assessment package for Unit Standard 18743v2, Level 1 Credits 2 which can be used at completion of the unit of work or in Year 11

LEVEL 2
Level 2 Computing Unit Standard 5939 v5
IT 05/3/11
$30

Contents: Teacher Notes; Unit Standard 5939; Ideas for Teaching; Skills List; Pre-Assessment Activity

A revision pack suitable for revising skills required for Unit Standard 5939 V5 – produce computer graphics using base functions. It contains the Unit Standard, ideas for teaching, student skills checklist, pre-assessment activity with evidence statements.
Level 2 Generic Computing Unit Standard 2788 v5 
IT 05/3/38
$40

Produce a simple desktop published document to meet a set brief
Contents: Teacher Notes; Unit Standard 2788; Notes to the Assessor; Cover Sheet; Assessment Task; Assessment Schedule; Suggested Solutions; Teacher Markbook Template 

A comprehensive assessment for the Unit Standard 2788 v5 – produce a simple desktop published document to meet a set brief, which is a written, practical and observation assessment covering Element 1 – plan a simple DTP document; Element 2 – produce the document; Element 3 – Evaluate and print DTP document. The activity will take approximately two hours to complete.

Level 2 Business Administration Unit Standard 111 v5
IT 06/1/11
$30

Use a word processor to produce documents 

Contents: Teacher Notes; Unit Standard 111 version 5; Student Tasks; Assessment Schedules; Suggested Solutions; Retrieval Passage

This is an assessment package for Unit Standard 111, Version 5, Level 2, Credits 5, Use a word processor to produce documents. It contains Teacher Notes, Unit Standard, Student Tasks, Assessment Schedule, Teacher Record Sheet and Suggested Solutions. The tasks could be assessed at the one time or used separately after the specific skills have been taught. On the student cover sheets for each task you will notice that there are two columns of tick boxes. The first column is for the first attempt and the second for a resit if required. 
Level 2 Business Administration Unit Standard 112 v5
IT 06/1/12
$30

Produce information using word processing functions 

Contents: Teacher Notes; Unit Standard 112 version 5; Student Tasks; Assessment Schedules; Suggested Solutions; Retrieval Passage

This is an assessment package for Unit Standard 112, Version 5, Level 3, Credits 5, Produce information using word processed functions. The practical tasks could be assessed at the one time or used separately after the specific skills have been taught. A specific task has not been included for the observation task as organisations have different computer setups and restrictions. Task 1 – article could be used for the
assessment of 2.1, 2.2 and 2.4. The observation could be done individually (one-on-one) or if you have a large group and/or limited time, the instructions could be read to a group and the assessor then check each student’s computer. On the student cover sheets for each task you will notice that there are two columns of tick boxes. The first column is for the first attempt and the second for a resit if required. This assessment has checked for moderation by experienced reviewers.
Level 2 Generic Computing Unit Standard 12884 v3 Activity Pack
IT 06/1/3
$30

Text and Information Management – Generic: Create documents and manage files for 
generic text and information management

Contents: Teacher Notes; Unit Standard 12884 version 3; Teacher Checklist; Student Activities; Student Checklist
This comprehensive activity pack is suitable for teaching or revising skills required for Unit Standard 12884 Version 3, Credits 3: create documents and mange files for generic text and information management. It contains the Unit Standard, ideas for teaching, student skills checklist and activities. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment.
Level 2 Generic Computing Unit Standard 12885 v3 Activity Pack
IT 06/1/13
$30

Text and Information Management – Generic: Create and enhance documents combining text and images for generic text and information management

Contents: Teacher Notes; Unit Standard 12885 version 3; Teacher Checklist; Teacher Notes; Student Activities; Student Checklist
This comprehensive activity pack is suitable for teaching or revising skills required for Unit Standard 12885 Version 3, Credits 6: create and enhance documents combining text and images for generic text and information management. It contains the Unit Standard, ideas for teaching, student skills checklist and activities. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment.

Level 2 Text & Information Management – Generic Unit Standard 12884 v3

IT 07/1/2       $30
Create documents and manage files for generic text and information management

This resource has competency tests with tasks that test the Performance Criteria of this Unit Standard. The pack has teacher notes; student checklists; tasks and sample answers. Once the learning has been completed the teacher can test students to see if they are ready for the assessment. Students work through the tasks and present the evidence to their teacher – this is one way teachers can minimize the number of students requiring a re-sit. The resource can also be used as a pre test to the Unit Standard to see what skills the students already have and what is required to be taught, thereby minimizing repeating content students already know or to assist in developing individual programmes. Another use for the pack is for students joining the class through the year so the teacher can assess their skill level. A complementary resource that could be useful when purchasing this pack is US12884 Activity Pack – IT 06/1/3.  

Level 2 Business Information Processing Unit Standard 111 v5


IT 07/1/3       $30
Use a word processor to produce documents

This resource has competency tests with tasks that test the Performance Criteria of this Unit Standard. The pack has teacher notes; student checklists; tasks and sample answers. Once the learning has been completed the teacher can test students to see if they are ready for the assessment. Students work through the tasks and present the evidence to their teacher – this is one way teachers can minimize the number of students requiring a re-sit. The resource can also be used as a pre test to the Unit Standard to see what skills the students already have and what is required to be taught, thereby minimizing repeating content students already know or to assist in developing individual programmes. Another use for the pack is for students joining the class through the year so the teacher can assess their skill level. A complementary resource that could be useful when purchasing this pack is US111 Activity Pack – IT 06/1/11  

Level 2 Generic Computing Unit Standard 12885 v2




IT 07/1/4     $30
Create and enhance documents combining text and images for generic text and information management

This resource has competency tests with tasks that test the Performance Criteria of this Unit Standard. The pack has teacher notes; student checklists; tasks and sample answers. Once the learning has been completed the teacher can test students to see if they are ready for the assessment. Students work through the tasks and present the evidence to their teacher – this is one way teachers can minimize the number of students requiring a re-sit. The resource can also be used as a pre test to the Unit Standard to see what skills the students already have and what is required to be taught, thereby minimizing repeating content students already know or to assist in developing individual programmes. Another use for the pack is for students joining the class through the year so the teacher can assess their skill level. A complementary resource that could be useful when purchasing this pack is US 12885 Activity Pack – IT 06/1/13

Levels 2 & 3 Generic Computing Unit Standards 2784 and 2785 v5
IT 05/3/18
$40

Contents: Teacher Notes; Unit Standards 2784 and 2785; Student Checksheets; Pre-Assessment Activities; Assessment Schedules; Suggested Solutions

This pack addresses the requirements of the Computing Unit Standards on Spreadsheets at Level 2 and 3. It can be used as a teaching pack, student revision pack or pre-assessment activities. There are three activities for each Standard, covering all the performance criteria. Suggested solutions with assessment schedules are included.

Levels 2 & 3 Generic Computing Unit Standards 5940 and 5946 v5
IT 05/3/19
$40

Contents: Teacher Notes; Unit Standards 5940 and 5946; Student Checksheets; Pre-Assessment Activities; Assessment Schedules; Suggested Solutions

This pack addresses the requirements of the Computing Unit Standards on Presenting a Package at Level 2 and 3. It can be used as a teaching pack, student revision pack or pre-assessment activities. There are three activities for each Standard, covering all the performance criteria. Evidence statements are included.

Levels 2 & 3 Generic Computing Unit Standards 2788 and 2789 v5
IT 05/3/20
$40

Contents: Teacher Notes; Unit Standards 2788 and 2789; Student Checksheets; Pre-Assessment Activities; Evidence Statements.

This pack addresses the requirements of the Computing Unit Standards on Desktop Publishing at Level 2 and 3. It can be used as a teaching pack, student revision pack or pre-assessment activities. There are three activities for each Standard, covering all the performance criteria. Suggested solutions with assessment schedules are included.
LEVEL 3
Level 3 Computer Support Unit Standard 18751 v2
IT 05/3/16
$30

Produce a computer manual or technical document for organisation use
Contents: Teacher Notes; Unit Standard 18751; Teaching Points; Suggested Time Allocation; Student Checklist; Student Assessment Task; Assessment Schedule; Styles/Table of Contents

This resource assists students to further develop skills learned in Text and Information Management. It is a comprehensive unit of work, compatible with both word processing and desktop publishing packages, which includes support for both teachers and students in their understanding of the requirements of the Unit Standard. It is recommended that this Standard be embedded as one of the three tasks for Unit Standard 2789.

Level 3 Generic Computing Unit Standard 2789 v5
IT 05/3/17
$30

Produce desktop published documents for organisation use
Contents: Teacher Notes; Unit Standard 2789; Teaching Points; Suggested Time Allocation; Student Checklist; Student Assessment Task; Assessment Schedule

A comprehensive resource to further develop skills learned in Text and Information Management. The Unit Standard requires it to be completed using a desktop publishing programme. It is recommended that Computer Support Unit Standard 18751 version 2 be embedded in this unit, and if this is the case, then the Technical Manual must also be completed in a desktop publishing programme. Unit Standard 18751 would then become the multi page document required for Unit Standard 2789. 

Level 3 Generic Computing Unit Standard 12887 v3 Activity Pack

IT 06/1/4
$30
Text and Information Management – Generic: Integrate text and images and refine file management for generic text and information management 
Contents: Teacher Notes; Unit Standard 12887 version 3; Teacher Checklist; Student Activities; Student Worksheet
This comprehensive activity pack is suitable for teaching or revising skills required for Unit Standard 12887 Version 3, Credits 6: integrate text and images and refine file management for generic text and information management. It contains the Unit Standard, ideas for teaching, student skills checklist and activities. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment.
Level 3 Information Management Unit Standard 12886 v4 Activity Pack
IT 05/4/2
$30

Customise software features to manipulate text for generic text and information management
Contents: Unit Standard 12886; Teacher checklist; Student activities: Multi-level bullets, Tables; Columns, Autotext entry, Putting it all together task x 2, Applying bullets to pre-typed work; Student Checklist

This comprehensive activity pack is suitable for teaching or revising skills required for Unit Standard 12886 Version 3, Credits 6 Customise software features to manipulate text for generic text and information management. It contains the Unit Standard, ideas for teaching, student skills checklist and activities. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment. Note this resource was updated in April 2007 for Version 4 of the Unit Standard.
Level 3 Computing Unit Standards 5947 v5 & Unit Standard 5963 v5
IT 06/2/2
$40

Using Windows Movie Maker
A comprehensive resource suitable for both students and teachers to support Unit Standard 5947 v5 and Unit Standard 5963 v5, which gives a step-by-step guide to making a photo movie with Windows Movie Maker, a glossary of terms, storyboards, and a student activity called “Tell Me a Story”. The resource has been adapted from material used in the CETA Workshop 1.1.06. All CETA Unit Standard assessments have had expert subject evaluation. Please note this is not NZQA moderation.
Level 3 Information Management Unit Standard 12886 v4


           IT 07/2/1       $30
Customise software features to manipulate text for generic text and information management
This resource has competency tests with tasks that test the Performance Criteria of this Unit Standard. The pack has teacher notes; student checklists; tasks and sample answers. Once the learning has been completed the teacher can test students to see if they are ready for the assessment. Students work through the tasks and present the evidence to their teacher – this is one way teachers can minimize the number of students requiring a re-sit. The resource can also be used as a pre test to the Unit Standard to see what skills the students already have and what is required to be taught, thereby minimizing repeating content students already know or to assist in developing individual programmes. Another use for the pack is for students joining the class through the year so the teacher can assess their skill level. A complementary resource that could be useful when purchasing this pack is US12886 Activity Pack – IT 05/4/2. 
Level 3 Generic Computing Unit Standard 5940 v5


 
           IT 07/3/2         $40

Produce a presentation using a desktop presentation computer application
Contains Teacher Notes; 

This is a PowerPoint presentation, using MS PowerPoint 2003, that addresses the elements of the Unit Standard and gives students ideas they could follow when completing their assessment. It could be used as a class teaching tool or for students to work individually. Included in the presentation is a skill section that students can use to revise or learn skills. It is suitable for beginners or for those with prior knowledge of PowerPoint. NOTE the PowerPoint contents are the same as in the Cross Curricular resource G12.
Level 3 Generic Computing Unit Standard 18737 v2


 
           IT 08/1/3         $40

Create a website for organisation use.  

Contains: Teacher Notes; an Assessment Task for Level 3 Generic Computing Unit Standard 18737; a detailed Assessment Schedule; a Marking Guide cover sheet for teacher and student to sign; Teacher Guidelines; a template for writing a Design Brief; an example of a Gantt chart incorporating Key Milestones, how resources will be used to achieve the outcomes of each milestone and how consultation with stakeholders will be carried etc. This resource is a MUST for any teacher wanting to assess Web Design at Level 3. The material in this assessment resource pack is suitable for assessing the above Unit Standard. It is a co-operative learning resource where teacher/client and students work together to create a website to meet the performance criteria for Unit Standard 18737. The theme “The History of Fashion” covers a wide range of topics and is not limited to clothing only. Students could research such topics as; body piercing, perfume, underclothes, swimwear, surf wear, sportswear or a fashion era such as Punk Rock, Grunge, Hippie, the 50’s  etc.   Alternatively, students could research a “Designer” such as Karen Walker.  
It is an easy, “Pick up and Go” resource and is suitable to be used in conjunction with any web design software. Teachers will find it a comprehensive assessment resource pack strongly supports the computing unit standard 18737. It bridges the gap between the theory and reality of designing and creating your own website and will help teachers meet the challenge of assessing a web design unit to meet level standards.

CETA INFORMATION MANAGEMENT PRACTICE EXAMINATIONS
All resources are available on disk or in hardcopy (unless stated otherwise)

NCEA Level 1 Information Management CETA Practice Exam 2005

$80
Theme: CyberSafety 
An examination that covers the three external Achievement Standards 90034 (1.5), 90035 (1.6) and 90036 (1.7) version 2. Includes Assessment Cover Sheet, Question Booklet, and Assessment Schedule for each of the Achievement Standards.
NCEA Level 1 Information Management CETA Practice Exam 2006

$80

Theme: Fashion

An examination that covers the three external Achievement Standards 90034 (1.5), 90035 (1.6) and 90036 (1.7) version 2. Includes Assessment Cover Sheet, Question Booklet, and Assessment Schedule for each of the Achievement Standards.
NCEA Level 1 Information Management CETA Practice Exam 2007

$80

Theme: Fishing
An examination that covers the three external Achievement Standards 90034 (1.5), 90035 (1.6) and 90036 (1.7) Includes Assessment Cover Sheet, Question Booklet, and Assessment Schedule for each of the Achievement Standards.
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Copyright Statement


All rights reserved. No part of publications which have the copyright statement may be reproduced, stored in a retrieval system or transmitted in any form by any means, electronic, mechanical, photocopying, recording or otherwise, without prior permission of the copyright owner – NZCETA, PO Box 95, Oamaru.


Permission is given for this resource material to be reproduced by the purchaser for their own classroom use only.


If any person copies any copyright materials without permission of NZCETA, then that person has infringed copyright, has broken the law and may be subject to Court proceedings.
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