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Schools will be working on writing new programmes of work to meet the requirements of The New Zealand Curriculum (NZC), this year focussing on Levels 4 and 5 (Years 9 and 10) and moving on as the year progresses to Level 6 (Year 11/NCEA Level 1). CETA has been developing a number of resources to assist you with this process. We are developing Teacher Handbooks which will include learning objectives from the NZC, key competencies and links with the subject’s Senior Secondary Schools Teaching and Learning Guidelines (Ministry of Education) and of course where appropriate with NCEA achievement standards. At this stage we have completed one each Level 4 & 5 Business Studies and Digital Technologies and one for Level 6 Business Studies (refer to details later in this newsletter). In the planning stage is a handbook suitable for NZC Level 4 & 5 which will include units of work using a modular/term approach to ‘our’ subjects, including Financial Literacy. Many schools are using this approach in order to cover the NZC requirements. 
Resources developed by CETA will now clearly show the links with the NZC and where appropriate the NCEA AS. Each resource will show how the selected key competency and/or values have been developed.

You will note when you refer to our subject catalogues which are now on the NZCETA website www.nzceta.co.nz that we have reorganised each of them and suggest that by referring to the Contents Page you will be able to identify more easily what you are looking for. We will continue to detail new resources in each Terms Newsletter for your convenience. You will also note that we have had many of our resources reviewed and updated to ensure that are appropriate for the latest version of the achievement standards and unit standards – we recommend that you check these.

A reminder that the new NCEA Level 1 achievement standards will be available from 2011 (the exception Business Studies available 2010, although the previous unit standards are also still available for 2010), NCEA Level 2 from 2012 and Level 3 2013. CETA will ensure these changes are reflected in the resources they are offering.       
CETA Practice Exams will be available at the beginning of Term 3 and they will include Business Studies for new Level 1 Achievement Standards.    
CETA Professional Learning Opportunities Term 2
To date the following Professional Learning opportunities for Term 2 have been scheduled. Please note that CETA is prepared to accept registrations on credit as long as an official school order number included on the registration form. A separate form is required for each person. Any further Professional Learning for Term 2 will be sent via a CETA Chat. 
Accounting Externals Update

Facilitator Andrea Thompson
This one day course will be will be very useful if you are teaching Accounting at any level and will include Examiner’s Reports for 2009; Assessment Specifications; Assessment Schedules for exams. The course will be an update on external assessments for Levels 1, 2 and 3 Accounting. The material covered will address the following:

· 2009 examiners’ reports 
· 2009 examinations, what was different?

· Updated Accounting appendices, in particular changes at Level 3

Dates & Venues
26 April

Palmerston North
27 April

Rotorua
28 April

Auckland

29 April

Dunedin

30 April

Christchurch

5 May

Wellington

Please note that registrations are closed for these workshops – if you are still interest, please contact us as there may still be places available.

Economics Externals Update

Facilitator Simon Condon
This one day course will be will be very useful if you are teaching Economics at any level and will include Examiner’s Reports for 2009; Assessment Specifications; Assessment Schedules for exams. The course will be an update on external assessments for Levels 1, 2 and 3 Economics. The material covered will address the following:

· 2009 examiners’ reports 
· 2009 examinations, what was different?

· external assessment update, including introduction of ‘fully explain’ and A-E available for each question 
Dates & Venues

31 May

Palmerston North
1 June 

Dunedin
2 June

Christchurch
3 June

Wellington
4 June

Rotorua
9 June

Auckland
Registrations close  Monday 17 May 2010
New Commerce and Economic Resources – Term 2 2010
Please note that there is a comprehensive range of previously advertised resources in each of the Catalogues which can be found on www.nzceta.co.nz or email ceta.resources@nzceta.co.nz requesting the specific catalogue/s you would like emailed to you. Please ensure you read the NZCETA Sales Policy prior to purchasing resource materials.
Accounting
Level 1 AS 90023 (1.2) v3 Balance Day Adjustments



 

Code ACC 10/2/1  

        Price $35

Contents: Teacher Notes; Teacher Guidelines; PowerPoint – 16 slides; Activities

This resource contains a comprehensive PowerPoint on the general journal entries for Balance Day Adjustments as required for AS 90023 (1.2) v3. There is an accompanying worksheet where students complete each journal entry as they are taught it and they can paste this individual journal entry in their notes as they work through the PPT.  At the end of the PowerPoint there is a set of questions for students to work through on their own and then mark. The Answers are on the PowerPoint. A useful flow-on resource is Balance Day Adjustments 1.5 which is a PowerPoint on how the balance day adjustments affect the financial statements as required in AS 90026 (1.5) CETA Code ACC 08/4/5 $40. 
Level 3 Revaluation of Assets Appendix Updated


Code ACC 10/2/2                                  Price $40

Contents: Teacher Notes; Teacher Guidelines; Curriculum Links; Key Competencies; Qualifications Framework; Content Development; Assessment Guidelines; PowerPoint – 15 slides; Two Activities; Suggested Solutions

This resource is written for the March 2010 update to the Level 3 Appendix. There is a PowerPoint covering the revaluation of land; buildings; available-for-sale financial assets and financial assets held for trading. The PowerPoint covers the journal entries for the revaluations and how these revaluations are shown in the Statement of Comprehensive Income and the Statement of Changes in Equity. There are two student exercises with solutions covering all of the revaluations; the journal entries and the effects on the Statement of Comprehensive Income and the Statement of Changes in Equity.

Level 1 Answering Interpretation Questions

  
        

Code ACC 10/2/3
     Price $35

Content: Teacher Notes; Teacher Guidelines; Curriculum Links; Key Competencies; Qualifications Framework; Content Development; Assessment Guidelines; Two Student Activities with suggested solutions

This resource is useful for improving students’ answers in Level 1 Analysis and Interpretation. There are two full exercises with the focus on answering the interpretation questions. A guideline is given on how to answer these types of questions. In the first full exercise, students answer a series of scaffolded interpretation questions, learning how to write fully interpreted answers as they go. The second full exercise requires students to use the skills they have learnt in the first exercise to answer the interpretation questions. Solutions are included.
Level 3 Breakeven Analysis

Code ACC 10/2/4  


Price $40 

Contents: Teacher Notes; Overview; Part A - Breakeven Analysis PPT; Part B - Cost Volume Profit Analysis Activities

Year 13 resource in which students are encouraged to develop decision making skills about sales, volume targets and prices of goods and services. The Part A of the resource is a PowerPoint covering Breakeven Analysis theory points. Part B is the Activities include: definitions; tables and graphs for fixed variable cost, and Identification of break even; short answer questions; overview of contribution margin; using formulae tasks; task on contribution margin ratio. This resource was reviewed and updated from ACC 05/3/30 Cost Volume Profit Analysis and ACC 05/3/29 Breakeven PPT.
Level 2 Cash Receipts & Cash Payments in Modern Business Practice            
Code ACC 10/2/5
        

Price $40

Contents: Teacher Notes; Teacher Guidelines; Key Competencies; Qualifications Framework; Content Development; PowerPoint including questions 
This resource covers the internal controls over cash receipts and payments in a modern business.

Cheques are no longer the main way a business receives and spends cash, though looking at an Accounting textbook would have you and your students believe otherwise! This resource should be used before students compile their questionnaires for Achievement Standard 2.3. It is also suitable for Unit Standard 7666 and will remain valid in 2012 when the new Level Two Standards are introduced.
Level 1 Revision of Conceptual Basis

  
        

Code ACC 10/2/6
         Price $40

Contents: Teacher Notes; Teacher Guidelines; Key Competencies; Qualifications Framework; Content Development; Assessment Guidelines; Activity; Suggested Solutions

This resource covers revision of conceptual basis using interactive smart board software. The material is produced 
specifically for the Smart Technologies Notebook software. There are two files in this resource each with ten slides of activities. The first file contains twelve interactive slides where students need to match, sort, and classify terms. They must also guess the words from given clues and “score goals” or “shoot hoops”. The second file contains ten slides where students must spell out two terms on each slide from given clues but against the clock. They are given a total score for each slide which can be improved on next time. This resource is ideal as either a lesson starter or finisher and is also useful for reinforcing key terminology.
Level 2 Purchase & Disposal of Property, Plant & Equipment            
Code ACC 10/2/7
        

Price $40

Contents: Teacher Notes; Teacher Guidelines; Key Competencies; Qualifications Framework; Content Development; Assessment Guidelines; Activities; Suggested Solutions
This resource covers Level Two Purchase and Disposal of Property, Plant and Equipment. It focuses on the general journal and general ledger entries required for the purchase and disposal of Property, Plant and Equipment. In the first activity students cut and paste journal and ledger entries into prepared templates.  The second activity is a task requiring the completion of general journal entries. The third activity requires the completion of the general ledgers. The final activity is a quick interactive task on a spreadsheet. A very useful exam preparation resource.
Level 2 AS 90226 (2.7) v3 
Use Computer software to process financial transactions for a sole proprietor
Code ACC 10/2/8


Price $40
Contents: Teacher Notes; Teacher Guidelines; Curriculum Links; Key Competencies; Qualifications Framework; Content Development; Assessment Guidelines; Three Student Activities with suggested solutions (pdf files)
This resource consists of three student activities to use as practice for the Achievement Standard 90226 v3 internal assessment. These activities can be used on any accounting software package. The suggested solutions included with the resource have been completed on MYOB. An excellent resource for practice assessments, they could also be used as the summative assessment. This resource was reviewed and updated from ACC 06/2/11.
Level 2 AS 90225 (2.6) v3 Analysis & Interpretation
Code ACC 10/2/9


Price $40
Contents: PowerPoint with 25 slides

This is an excellent student-friendly resource which clearly and fully covers what is required for achievement standard. It addresses the assessment criteria and explains exactly what the assessment words mean, then on to explaining the words analyse and interpret; profitability; liquidity and stability are dealt using percentage formula, what it tells and how to improve; management effectiveness follows and finally interpretation - ‘what do the numbers mean’.     

Level 3 Job Costing Subsystems Source Documents


Code ACC 10/2/10                                  Price $40

Contents: Teacher Notes; Teacher Guidelines; Key Competencies; Qualifications Framework; Content Development; Assessment Guidelines; Source Documents used in a Job Cost Subsystem – Notes; Activities; Additional Activity Ideas; Student Checklist; Suggested Solutions; Templates
This resource covers the source documents used for Level Three Job Cost Subsystem. It also shows the links between the source documents and the general journal entries. It contains notes and examples of a number of source documents and two exercises, one covering the source documents and the second also covering the general journal entries. This resource is ideal be used before students work through prior exam questions or for use as revision. 
BUSINESS EDUCATION
Franchise Businesses in New Zealand and around the World

Code BB7    
    

 Price $55

Published April 2010
New Zealand has over 350 franchise systems, giving it the highest proportion of franchises per capita in the world. 70% of these systems are locally-bred, but New Zealanders have given a warm welcome to appropriate franchise systems from all over the world such as The Body Shop and McDonald’s. (www.franchise.co.nz)

This booklet includes information on: what is franchising; the history of franchising; advantages and disadvantages, as well as information on a wide range of national and international franchise businesses. The booklet concludes with a collection of questions that could be used in many business studies/economics classes.

The Business Plan Workbook, all you ever need to plan your own enterprise  

Code BB8    
     

Price $60

Published April 2010
Contents: File 1: Teacher Notes and Guidelines, including PYOE Flyer: File 2: The Business Plan Workbook: File 3 Assessment Schedule
This resource is a student workbook containing theory and activities relating to the preparation of a Business Plan. When worked through with the guidance of a teacher, students will compile all of the necessary information and data needed to generate a Business Plan for an imaginary product they ‘invent’. It includes advice and assistance related to: generating a product idea, preparing marketing plans, financial plans, identifying HRM needs and much more. The resource is ideal for students entering the Australasian CPA Plan Your Own Enterprise Competition facilitated by NZCETA in NZ, but it could also be used as stand alone unit for junior Business Studies courses or to assist with the planning component (Explanatory note 3 bullet 1 Planning for a directed product-based business activity) of the Business Studies Level 1 Achievement Standard 90842 (1.6)
Communication Skills 

Code BS 10/2/1

Price $35
Business Studies Theme – People in Business

Contents: Teacher Notes; Teacher Guidelines; Curriculum Links; Key Competencies; Content Development; Activities and Assessment Notes
This resource contains four activities and assessment notes to assist in teaching the topic of communication for Years 9 and 10. Students will be introduced to the basics of business communication, its importance and how to make it effective. It links with People in Business Level 4 and 5 as part of the NZCETA Junior Business Studies Handbook. In particular it focuses on how people communicate in business.
Effective Business Communication
Code BS 10/2/2
     
Price $40

Business Studies Theme – People in Business

Contents: Teacher Notes; Teacher Guidelines; Curriculum Links; Key Competencies; Qualifications Framework; Activities and Assessment Notes
This resource contains activities and assessment notes to assist in teaching the topic of communication for Year 11 (NCEA Level One). Students will be introduced to the specifics of business communication, its nature and importance. It links with the Senior Secondary Schools Teaching and Learning Guidelines for Business Studies Level 6, Achievement Standard 90837 and Achievement Standard 90839 and People in Business Level 6 as part of the NZCETA Business Studies Handbook One. In particular it focuses on how people communicate effectively, including methods, mediums, processes and barriers.

The Price is Right
Code BS 10/2/3
     
Price $40

Business Studies Theme – Functions of Business

Contents: Teacher Notes; Teacher Guidelines; Curriculum Links; Key Competencies; Qualifications Framework; Teacher Guidelines for PowerPoint; PowerPoint Presentation; Activities 

This resource contains a PowerPoint presentation and activities to assist in teaching the topic of price as part of the marketing mix for Year 11 (NCEA Level One). Students will be introduced to the specifics of pricing strategies. It links with the Senior Secondary Schools Teaching and Learning Guidelines for Business Studies Level 6, Achievement Standard 90840 and Functions of Business Level 6 as part of the NZCETA Business Studies Handbook One. In particular it focuses on fostering an understanding that marketing involves price.

DIGITAL TechnologIES 

information Technology; technology ict; computer skills; information management; text and information management
NZCETA Digital Technologies Handbook 

for programme design & implementation appropriate for The New Zealand Technology Curriculum Levels 4 & 5 

Code DTB11


Price $80

The booklet provides suggestions for programme planning at junior level to ensure students are being provided with a robust and comprehensive skill and knowledge base to enable them to follow appropriate pathways into digital technologies at senior level. Contents include: What is Technology; Technology in The NZ Curriculum; What is Digital Technologies; What is a Digital Technology Programme; How to Develop and Implement a Digital Technologies Programme; Programme Planning; Schemes of Work; Key Competencies and Values; Teaching Strategies; Evaluation of the Programme; How to Assess Digital Technologies; Types of Assessment; Assessment Activities.

Spreadsheet Pack

Code DT 10/2/1


Price $60

This pack contains spreadsheet tasks to use as part of your teaching at each level. It develops skills and gives students the chance to think for themselves and make decision about work they complete.

Level 1 contains: formatting and graph posters with reminders for students; skittles – teacher notes, task and suggested layout; would you walk – teacher notes, task, additional tasks, suggested answer and Northland Music Tour – task and suggested layout

Level 2 contains: teacher notes; planning sheets; tiddlywinks function; splashing fun; my junk is someone else’s treasure

Level 3 contains: teacher checklist; conditional formatting – teacher notes and task; macros – task; templates – teacher notes and task; IF statements – teacher notes and task; PMT formulae – task’ two scenario tasks

Each Level can be purchased separately

Level 1 Code DT 10/2/1/1
Price $30

Level 2 Code DT 10/2/1/2
Price $30

Level 3
Code DT 10/2/1/3
Price $30 

Economics

All Levels Movements & Shifts on Demand Curves


Code ECO 10/2/1                          Price $40

Contents: Teacher Notes; Teacher Guidelines; Key Competencies; Content Development; Assessment; Activities
This resource covers revision of the demand curve, factors which cause a movement along the curve and factors which cause a shift of the curve. It contains three interactive activities in a colourful spread sheet format which prompt students to select the correct graph for each given scenario. Instant feedback is given on the completion of each task. Each of the three spreadsheets is for a different situation and each contains twelve tasks. The resource is ideal as either a lesson starter or finisher and is also useful for reinforcing the key differences between the causes of a movement along the demand curve and a shift of the demand curve.

Please note that all CETA resources are produced using Microsoft Windows XP

Ordering Resources from NZCETA

· All prices are GST inclusive.

· The order form lists all the new resources which are described in the newsletter.

· Only use the correct order form. Orders will be accepted via email, fax or post – no telephone orders are acceptable. If payment is not attached, a school order number must be given.
· When ordering resources from the CETA catalogue, write the name and number of the resource in the blank space provided at the end of the order form.

· Please remember to indicate whether you require a disk or hardcopy of the resource materials you are ordering. All resources are available on disk and some are available in hardcopy.

· When an order is received CETA prepares a Tax Invoice, including the CETA GST number. If payment accompanies the order, the invoice is stamped ‘Paid’, if not it is stamped “Payment Due within Seven Days”. The invoice is sent with the order.

· Members’ differential: to take advantage of the differential we offer to CETA members, it is essential that you complete the appropriate section on the order form with your membership number. To receive this differential the order must be made by a member and not on behalf of another person, or by quoting another member’s number. We know that members appreciate this differential, and we are keen to continue our policy, but we must ensure that it is not abused, or it will be necessary to reconsider.
Delivery of Resources

· All resources are sent using courier services.

· Postage fee: A flat fee of $11.00 is payable on all orders to cover courier and packaging costs. Please remember to include this in the order total.
· Courier service: The courier service CETA uses requires all mail to be addressed to a street address. For this reason, it is essential to supply a school street address on all resource material orders. A post office box or private bag is not acceptable.
Payment for Resources

· CETA prefers payment with order.

· Please make cheques payable to NZCETA, and crossed Not Transferable.

· CETA would like to encourage members and schools to use direct crediting when paying for subscriptions, professional development, and resource purchases. Schools will need to send a Direct Credit Authorisation Form to CETA for bank account details. Please note that if this type of payment is used it is essential to indicate what the payment is for, example “resources”, “PD”, “subs – name of member”.

· All prices include GST.

Moderation/Evaluation

All CETA Achievement Standard and Unit Standard resources have been checked by experienced subject experts.  Please note that this is not an official NZQA moderation.

NZCETA Copyright

A copyright statement has been included in the C & MS Newsletter for a number of years. We wish to emphasise this statement as we know some people have breached Copyright and NZCETA wishes to make it clear that it will not hesitate to take action if this continues. Reference can be made to The Copyright Act 1994, Section 44 (revised in January 1998) regarding educational establishments. The purchasing of a resource is not gaining prior permission. Please note the following statement which appears on all NZCETA resource materials.


Use of NZQA copyright materials: CETA has obtained permission from NZQA to use, where appropriate, Achievement Standards Criteria and Unit Standards Criteria, as well as NZQA produced NCEA resources to support CETA produced resources. Links with The New Zealand Curriculum where appropriate are indicated by NZC Links. Should you have any queries, please do not hesitate to contact us.
General Notices








Copyright Statement


All rights reserved. No part of publications which have the copyright statement may be reproduced, stored in a retrieval system or transmitted in any form by any means, electronic, mechanical, photocopying, recording or otherwise, without prior permission of the copyright owner – NZCETA, PO Box 95, Oamaru.


Permission is given for this resource material to be reproduced by the purchaser for their own classroom use only.


If any person copies any copyright materials without permission of NZCETA, then that person has infringed copyright, has broken the law and may be subject to Court proceedings.
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NZCETA Sales Policy
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