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We have had several enquiries recently regarding help with schemes of work/programmes of work/units of work.  

A reminder of what we have described previously, there are three documents in particular which will direct the development of your school’s programmes, they are New Zealand Curriculum which is the first tier document, the individual subject Teaching and Learning Guides the second tier documents and NZCETA has developed a third their documents. NZQA Achievement Standards and in some cases Unit Standards should also be used where appropriate.

To date CETA has completed to date the following:
Accounting: NZCETA Accounting Handbook One for The New Zealand Curriculum Level 6 & NCEA Level 1

Business Studies:  NZCETA Junior Business Studies Handbook for The New Zealand Curriculum Levels 4 & 5

Business Studies:  NZCETA Business Studies Handbook One for The New Zealand Curriculum Level 6 & NCEA Level 1
Business Studies:  NZCETA Business Studies Handbook Two for The New Zealand Curriculum Level 7 & NCEA Level 2

Digital Technologies NZ CETA Digital Technologies for The New Zealand Technology Curriculum Levels 4 & 5 (Yrs 9 & 10)

Digital Technologies NZ CETA Digital Technologies for The New Zealand Technology Curriculum Level 6 & NCEA Level 1

Economics: we have developed several units of work for the New Zealand Curriculum Levels 4, 5 and 6 for teachers/schools to select from and to package into the programme they wish to deliver. Each contains teacher directions/guidelines for implementing amongst other things key competencies, assessment suggestions, and other assistance.
To find out more – please do to our subject catalogues or contact ceta.resources@nzceta.co.nz
NZCETA Practice Exams for 2011 will be available at the end of June this year. We will email all members as soon as they are available and will also inform via our website.

Exams available will be

Accounting – Levels 1, 2 and 3

Business Studies Levels 1 and 2 
Economics – Levels 1, 2 and 3
Please note that previous years’ practice exams are also available and that a number of accounting exams have been adapted for the increase in GST to 15%. Please refer to the individual subject catalogues.

Commerce and Economic Resources – Term 2 2011

Please note that there is a comprehensive range of previously advertised resources in each of the Catalogues which can be found on www.nzceta.co.nz or email ceta.resources@nzceta.co.nz requesting the specific catalogue/s you would like emailed to you. NOTE all prices are GST inclusive. All resources are sent on disk with the exception of booklets which can be hardcopy or disk copy and posters which are hardcopy only. Please ensure you read the NZCETA Sales Policy prior to purchasing resource materials. 
Accounting

AB8 NZCETA Accounting Handbook One 

                                Published March 2011 


 Price $84

This booklet has been developed to assist schools and teachers when designing and implementing programmes for Accounting appropriate for The New Zealand Curriculum Level 6; the Accounting Learning Objectives and assessing using the NCEA Level 1 Achievement Standards. It further develops the Senior Secondary Teaching and Learning Guidelines in Accounting published by the Ministry of Education. This comprehensive booklet addresses all of the topics that need to be considered in programme design, for scheme development, documents to refer to and the appropriate steps to follow. 
Contents: Introduction


Part A

What is an Accounting Programme; Aims; Curriculum Principles; Contexts; Resources; Assessment; Developing and implementing an Accounting Programme; Overview of Programme Planning; Programme Planning; Programme Structure; An Approach to Planning; Key Competencies and Values in Accounting; Learning Objectives; Strands; Accounting Scheme Development; Resources in Accounting; Assessment in Accounting; Planning an Assessment Activity; Evaluation of an Accounting Programme
; Balance and Access for all Students; Unit Plans



Part B
Scheme of work for NZC Level 6/NCEA Level 1; Using a Key Competencies Grid for NZC Level 6/NCEA Level 1; NZC Level 6/NCEA Level 1 Learning Objectives; The Strands for NZC Level 6/NCEA Level 1; Extrapolating the Strands for NZC Level 6/NCEA Level 1 Appendix
Appendix One – NCEA Level 1 Achievement Standards; Appendix Two – NCEA Level 1 Appendix


Interpret Accounting Information for Sole Proprietors 

Code ACC 11/2/1 


Price $44
Teaching and Learning Pack for NZC Level 6/NCEA Level 1

Contents: Resource Descriptor; Teacher Guidelines; Curriculum Links; Key Competencies; Qualifications Framework; Content Development

This resource contains a variety of activities suitable for the teaching and learning of interpreting accounting information for sole proprietors. Teachers should spend the majority of the teaching and learning time completing repetitive calculations and word answers to questions that are often similar in nature. The resource pack has been designed to provide variation in lessons. Activities have been written so that they are suitable for students who have either no or some prior knowledge of the topic.  Activities are easily adapted for differentiated teaching levels. The teaching and learning in this pack will assist in the assessment of Achievement Standard 90980 (1.5). 

business studies

Level 1 Business Studies 



Code BS 11/2/1

         

Price $100 for pack of 5 PPTs 

Demonstrate an understanding of internal features of a small business 

AS 90837 (1.1) PowerPoint’s – PART B  (NOTE Part A was advertised in Term One 2011 News - refer to CETA Business Studies Catalogue)
These five comprehensive power points address the main areas of information and content in this topic which will assist with the coverage required for the achievement standard – demonstrate an understanding of internal features of a small business.

The second five power points 

· Rights & Responsibilities of Employers & Employees (23 slides)

· Entrepreneurship (37 slides)

· Business Aims & Objectives (18 slides)

· Financial Records (37 slides)

· Business Success (38 slides)

The power points will provide teachers with an excellent starting point for the teaching of each of these units and save hours of work and research time.

OR THEY CAN BE PURCHASES SEPARATELY

Level 1 Business Studies  





Code BS 11/2/1/1

                Price $28

Demonstrate an understanding of internal features of a small business 

AS 90837 (1.1) Rights & responsibilities of employers & employees ppt

This comprehensive PowerPoint addresses the main areas of information and content required for the topic Rights & Responsibilities of Employers & Employees and will assist with the coverage required for the achievement standard – demonstrate an understanding of internal features of a small business. The PowerPoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 23 slides

Level 1 Business Studies 





Code BS 11/2/1/2


Price $28

Demonstrate an understanding of internal features of a small business 

AS 90837 (1.1)

Entrepreneurship ppt

This comprehensive PowerPoint addresses the main areas of information and content required for the topic Entrepreneurship and will assist with the coverage required for the achievement standard – demonstrate an understanding of internal features of a small business. The PowerPoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 37 slides

Level 1 Business Studies 





Code BS 11/2/1/3 


Price $28

Demonstrate an understanding of internal features of a small business 

AS 90837 (1.1)

Business aims & objectives ppt

This comprehensive PowerPoint addresses the main areas of information and content required for the topic Business Aims & Objectives and will assist with the coverage required for the achievement standard – demonstrate an understanding of internal features of a small business. The PowerPoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 

18 slides

Level 1 Business Studies 





Code BS 11/2/1/4


Price $28

Demonstrate an understanding of internal features of a small business 

AS 90837 (1.1)

Financial Records ppt

This comprehensive PowerPoint addresses the main areas of information and content required for the topic Financial Records and will assist with the coverage required for the achievement standard – demonstrate an understanding of internal features of a small business. The PowerPoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 37 slides

Level 1 Business Studies 





Code BS 11/2/1/5


Price $28
Demonstrate an understanding of internal features of a small business 

AS 90837 (1.1)

Business Success ppt

This comprehensive PowerPoint addresses the main areas of information and content required for the topic Business Success and will assist with the coverage required for the achievement standard – demonstrate an understanding of internal features of a small business. The PowerPoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 38 slides
Level 2 Business Studies 




Code BS 11/2/2


Cost $80 for pack of 4 PPTs Demonstrate understanding of internal operations of a large business 
AS 90843 (2.1) Powerpoints – Part A

These four comprehensive powerpoints address the main areas of information and content in this topic which will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business.

The first four powerpoints 

· Organisational Structure (26 slides)

· The Production Process (18 slides)

· Business Expansion (15 slides)

· Roles & Skills of Managers/Leaders/Rangatiratanga (42 slides)

The powerpoints will provide teachers with an excellent starting point for the teaching of each of these units and save hours of work and research time.
OR THEY CAN BE PURCHASES SEPARATELY

Level 2 Business Studies AS 90843 (2.1) Organisational Structure ppt         
Code BS 11/2/2/1

Cost $28

Demonstrate understanding of internal operations of a large business 
This comprehensive powerpoint addresses the main areas of information and content required for the topic Organisational Structure within the theme Business Formation  and will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 26 slides

Level 2 Business Studies AS 90843 (2.1) Production Processes ppt

Code BS 11/2/2/2

Cost $28

Demonstrate understanding of internal operations of a large business 

This comprehensive powerpoint addresses the main areas of information and content required for the topic Production Processes within the theme Functions of Business and will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 18 slides

Level 2 Business Studies AS 90843 (2.1) Business Expansion ppt

Code BS 11/2/2/3

Cost $28
 Demonstrate understanding of internal operations of a large business 
This comprehensive powerpoint addresses the main areas of information and content required for the topic Business Expansion within the theme Functions of Business and will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 15 slides

Level 2 Business Studies AS 90843 (2.1) Roles & Skills of Managers/Leaders/Rangatiratanga ppt  Code BS 11/2/2/4    Cost $28

Demonstrate understanding of internal operations of a large business 

This comprehensive powerpoint addresses the main areas of information and content required for the topic Roles & Skills of Managers/Leaders/Rangatiratanga within the theme People in Business and will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 42 slides

Level 2 Business Studies 




Code BS 11/2/3


Cost $80 for pack of 4PPTs
Demonstrate understanding of internal operations of a large business 

AS 90843 (2.1) Powerpoints – Part B 

These four comprehensive powerpoints address the main areas of information and content in this topic which will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business.

The first four powerpoints 

· Organisational Culture(28 slides)

· Financial Information (55 slides)

· Internal Controls (25 slides)

· Corporate Social Responsibility (18 slides)

The powerpoints will provide teachers with an excellent starting point for the teaching of each of these units and save hours of work and research time.
OR THEY CAN BE PURCHASES SEPARATELY

Level 2 Business Studies AS 90843 (2.1) Organisational Culture ppt

Code BS 11/2/3/1

Cost $28
Demonstrate understanding of internal operations of a large business 

This comprehensive powerpoint addresses the main areas of information and content required for the topic Organisational Culture within the theme People in Business and will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 28 slides
Level 2 Business Studies AS 90843 (2.1) Financial Information ppt

Code BS 11/2/3/2

Cost $28

Demonstrate understanding of internal operations of a large business 

This comprehensive powerpoint addresses the main areas of information and content required for the topic Financial Information within the theme Business Management and will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 55 slides
Level 2 Business Studies AS 90843 (2.1) Internal Controls ppt


Code BS 11/2/3/3

Cost $28
Demonstrate understanding of internal operations of a large business 

This comprehensive powerpoint addresses the main areas of information and content required for the topic Internal Controls within the theme Business Management and will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 25 slides
Level 2 Business Studies AS 90843 (2.1) Corporate Social Responsibility ppt
Code BS 11/2/3/4

Cost $28

Demonstrate understanding of internal operations of a large business 
This comprehensive powerpoint addresses the main areas of information and content required for the topic Corporate Social Responsibility within the theme Business Environment and will assist with the coverage required for the achievement standard – demonstrate understanding of internal operations of a large business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 18 slides
Level 1 Business Studies 




Code BS 11/2/4


Cost $80 for pack of 4 PPTs
Demonstrate an understanding of external factors influencing a small business
AS 90838 (1.2) Powerpoints – Part A 

These four comprehensive powerpoints address the main areas of information and content in this topic which will assist with the coverage required for the achievement standard – demonstrate an understanding of external factors influencing a small business
The four powerpoints 

· Stakeholders (22 slides)

· Sustainability (12 slides)

· Citizenship (19 slides)

· Legal Influences (34 slides)

The powerpoints will provide teachers with an excellent starting point for the teaching of each of these units and save hours of work and research time.
OR THEY CAN BE PURCHASES SEPARATELY

Level 1 Business Studies AS 90838 (1.2) Stakeholders ppt


Code BS 11/2/4/1

Cost $28

Demonstrate an understanding of external factors influencing a small business
This comprehensive powerpoint addresses the main areas of information and content required for the topic Stakeholders within the theme Business Environment and will assist with the coverage required for the achievement standard – demonstrate an understanding of external factors influencing a small business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 22 slides
Level 1 Business Studies AS 90838 (1.2) Sustainability ppt


Code BS 11/2/4/2

Cost $28 
Demonstrate an understanding of external factors influencing a small business
This comprehensive powerpoint addresses the main areas of information and content required for the topic Sustainability within the theme Business Environment and will assist with the coverage required for the achievement standard – demonstrate an understanding of external factors influencing a small business. The powerpoint will provide teachers with an excellent
Level 1 Business Studies AS 90838 (1.2) Citizenship ppt


Code BS 11/2/4/3

Cost $28 
Demonstrate an understanding of external factors influencing a small business
This comprehensive powerpoint addresses the main areas of information and content required for the topic Citizenship within the theme Business Environment and will assist with the coverage required for the achievement standard – demonstrate an understanding of external factors influencing a small business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 34 slides
Level 1 Business Studies AS 90838 (1.2) Legal Influences ppt


Code BS 11/2/4/4

Cost $28 
 Demonstrate an understanding of external factors influencing a small business
This comprehensive powerpoint addresses the main areas of information and content required for the topic Legal Influences within the theme Business Environment and will assist with the coverage required for the achievement standard – demonstrate an understanding of external factors influencing a small business. The powerpoint will provide teachers with an excellent starting point for the teaching this unit and save hours of work and research time. 19 slides
DIGITAL TechnologIES 

information Technology; technology ict; computer skills; information management 
Integrated Challenge




Code DT 11/2/1



Cost $40

A task which gets students to use different software applications, and gives them the opportunity to work in a group situation.

A teaching resource which focuses on getting students to make appropriate technique and software decisions for themselves. Encouraging students to use a range of digital information skills to produce an outcome which is fit for the purpose. This resource task requires students to use their knowledge of word processing, spreadsheeting, database and presentation applications to complete a set of tasks. It could be used in preparation of Digital Technologies Achievement Standard 91071 - Implement basic procedures to produce a specified digital information outcome or be easily extended to include elements of Digital Media.
Contents Expected Prior Learning;  Teacher Notes; Expected Outcomes; Extension Ideas; Achievement Standard 1.41 Digital Technology; Student Task Sheet – Integrated Peace Festival Challenge; Resource Sheets - Making Effective Choices, Product Evaluation, Group Evaluation Resource File: Contains 6 pages of ticket sales data

Tech Tactics





Code DT 11/2/2



Cost $50
A creative and visual resource which gives students prompts to enable them to help themselves. The resource contains a series of cards and posters that can be used as reminders of what is expected at each stage. It will mean the teacher is not always the first point of contact and can meet with students individually without be interrupted as often by small questions. Students will develop the key competencies of managing self and thinking by using this resource. There are suggested strategies for using the resource along with comments on prior knowledge required.  Achievement Standard this resource links to: This resource can be used at all levels and applies to any of the technology achievement standards whether they are generic or digital technology standards. Because this resource can be used at any level students should use it in combination with the expectations of the task they are completing to ensure they complete all requirements of the standard.
Contents:
Teacher Notes - Information on how to use this resource and example of how to layout the resource visually

Acoustic Bass, Acoustic Light, FRSCRIPT  - Font files are provided so you can edit any of the files to suit different layouts that you use with your classes without the presentation changing

Tech Process.pub, TechProcess.pdf - An A3 sized file that can be printed and put in the top right side of the wall display

TechSteps.pub, TechSteps.pdf - The board steps to be placed above the detailed cards

Detailed Steps.pub, Detailed Stepds.pdf - Detailed Steps.pub

Detailed Stepds.pdf - These are more detailed steps which students can refer to when they are not sure what to do next.

PlanningHelp.doc, PlanningCard.pdf;  Brief.doc, BriefCard.pdf;  StakeholderConsultation.doc, StakeholderConsultationCard.pdf;  InfluentialFactors.doc,InfludentialFactorsCard.pdf, Evaluate.doc, EvaluateCard.pdf, Evaluate.doc, EvaluateCard.pdf, Folio.doc, FolioCard.pdf - All these files are the hanging cards with more detail.The word documents have been provided if you need to edit anything.The pdfs show you what the file should look like.Students should be able to remove these and put them on their desks for help.It is suggested to have a few copies hanging and laminate them so you can use them in the future. Also this means that students can use a whiteboard marker to make comments on the card as they are working.

Internal Assessment – Rugby World Cup 2007


Code DT 11/2/3



Cost $45
Digital Technologies Achievement Standard 91071 (AS 1.41) 
Implement basic procedures to produce a specified digital information outcome

Context/setting

This assessment task requires students to skilfully and efficiently select and manipulate content and/or data using two software applications (word processing and spreadsheet) to create a specified digital information outcome from provided specifications.  The assessment task is designed to be used as a stand-alone assessment and not suitable to be used if integrating other Technology Achievement Standards. The teacher is able to conference with the student and support them as they work to produce the specified outcome. Guidance may also be given on the data integrity and testing procedures that the student will need to apply. Prior Learning: It is important that all students have the necessary prior learning before beginning this activity.  The students need to be provided with multiple opportunities to practise using word processing and spreadsheet software. Conditions: This assessment activity should take approximately three hours to complete. As the teacher is required to assess the ways in which the techniques are applied as well as the quality of the outcome, the students need to complete the assessment in class time. Teacher Observations, Written and/or Verbal Explanations This standard requires the teacher to make judgements about the ways in which the techniques were applied as well as the quality of the outcome. The teacher needs to be able to justify their judgements by providing evidence based on classroom observations and discussions with students. Enclosed with this resource is a teacher observation schedule which needs to be used alongside the explanation document the student is asked to write at the end of the assessment.  Alternatively, the student could verbally answer the questions from the explanation document.
Contents 
· Teacher Notes

· AS 91071 v1 DT 1.41

· Pre Assessment Tasks

· Internal Assessment Task Rugby World Cup 2007

· Retrieval File - Rugby World Cup 2007 Report 

· Teacher Observation Schedule

· Teacher Assessment Schedule

· Evidence and Judgement Statements

· Suggested Solutions

· Rugby World Cup 2007 Report

· Rugby World Cup 2007 Statistics


Please note that all CETA resources are produced using Microsoft Windows XP

Ordering Resources from NZCETA

All prices are GST inclusive.

· The order form lists all the new resources which are described in the newsletter.

· Only use the correct order form. Orders will be accepted via email, fax or post – no telephone orders are acceptable. If payment is not attached, a school order number must be given.
· When ordering resources from the CETA catalogue, write the name and number of the resource in the blank space provided at the end of the order form.

· All resources are available on disk only with the exception of booklets which can be in hardcopy or disk and posters which are in hardcopy only. 

· When an order is received CETA prepares a Tax Invoice, including the CETA GST number. If payment accompanies the order, the invoice is stamped ‘Paid’, if not it is stamped “Payment Due within Seven Days”. The invoice is sent with the order.

· Members’ differential: to take advantage of the differential we offer to CETA members, it is essential that you complete the appropriate section on the order form with your membership number. To receive this differential the order must be made by a member and not on behalf of another person, or by quoting another member’s number. We know that members appreciate this differential, and we are keen to continue our policy, but we must ensure that it is not abused, or it will be necessary to reconsider.
Delivery of Resources

· All resources are sent using courier services.

· Postage fee: A flat fee of $11.00 is payable on all orders to cover courier and packaging costs. Please remember to include this in the order total.
· Courier service: The courier service CETA uses requires all mail to be addressed to a street address. For this reason, it is essential to supply a school street address on all resource material orders. A post office box or private bag is not acceptable.
Payment for Resources

· CETA prefers payment with order.

· Please make cheques payable to NZCETA, and crossed Not Transferable.

· CETA would like to encourage members and schools to use direct crediting when paying for subscriptions, professional development, and resource purchases. Schools will need to send a Direct Credit Authorisation Form to CETA for bank account details. Please note that if this type of payment is used it is essential to indicate what the payment is for, example “resources”, “PD”, “subs – name of member”.

· All prices include GST.

Resource Reviewing/Moderation/Evaluation

All CETA resources have been checked by experienced subject experts.  Please note that this is not an official NZQA moderation.
NZCETA Copyright
A copyright statement has been included in the C & MS Newsletter for a number of years. We wish to emphasise this statement as we know some people have breached Copyright and NZCETA wishes to make it clear that it will not hesitate to take action if this continues. Reference can be made to The Copyright Act 1994, Section 44 (revised in January 1998) regarding educational establishments. The purchasing of a resource is not gaining prior permission. Please note the following statement which appears on all NZCETA resource materials.


Use of NZQA copyright materials: CETA has obtained permission from NZQA to use, where appropriate, Achievement Standards Criteria and Unit Standards Criteria, as well as NZQA produced NCEA resources to support CETA produced resources. Links with The New Zealand Curriculum where appropriate are indicated by NZC Links. Should you have any queries, please do not hesitate to contact us.
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 General Notices





NZCETA Sales Policy





Copyright Statement


All rights reserved. No part of publications which have the copyright statement may be reproduced, stored in a retrieval system or transmitted in any form by any means, electronic, mechanical, photocopying, recording or otherwise, without prior permission of the copyright owner – NZCETA, PO Box 95, Oamaru.


Permission is given for this resource material to be reproduced by the purchaser for their own classroom use only.


If any person copies any copyright materials without permission of NZCETA, then that person has infringed copyright, has broken the law and may be subject to Court proceedings.
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