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Term 1 2012
Curriculum Level 4 - 8

Information Technology; Technology ICT Computer Skills; 
Information Management; Text &Information Management
NZCETA SALES POLICY

Please note that all CETA resources are produced using Microsoft Windows XP

Ordering Resources from NZCETA

· All prices are GST inclusive.

· The order form lists all the new resources which are described in the newsletter.

· Only use the correct order form. Orders will be accepted via email, fax or post – no telephone orders are acceptable. If payment is not attached, a school order number must be given.
· When ordering resources from the CETA catalogue, write the name and number of the resource in the blank space provided at the end of the order form.

· Please remember to indicate whether you require a disk or hardcopy of the resource materials you are ordering. All resources are available on disk and some are available in hardcopy.
· When an order is received CETA prepares a Tax Invoice, including the CETA GST number. If payment accompanies the order, the invoice is stamped ‘Paid’, if not it is stamped “Payment Due within Seven Days”. The invoice is sent with the order.

· Members’ differential: to take advantage of the differential we offer to CETA members, it is essential that you complete the appropriate section on the order form with your membership number. To receive this differential the order must be made by a member and not on behalf of another person, or by quoting another member’s number. We know that members appreciate this differential, and we are keen to continue our policy, but we must ensure that it is not abused, or it will be necessary to reconsider.
Delivery of Resources

· All resources are sent using courier services.

· Postage fee: A flat fee of $12.00 is payable on all orders to cover courier and packaging costs. Please remember to include this in the order total.
· Courier service: The courier service CETA uses requires all mail to be addressed to a street address. For this reason, it is essential to supply a school street address on all resource material orders. A post office box or private bag is not acceptable.
Payment for Resources

· CETA prefers payment with order.

· Please make cheques payable to NZCETA, and crossed Not Transferable.

· CETA would like to encourage members and schools to use direct crediting when paying for subscriptions, professional development, and resource purchases. Schools will need to send a Direct Credit Authorisation Form to CETA for bank account details. Please note that if this type of payment is used it is essential to indicate what the payment is for, example “resources”, “PD”, “subs – name of member”.

· All prices include GST.

Moderation/Evaluation

All CETA Achievement Standard and Unit Standard resources have been checked by experienced subject experts.  Please note that this is not an official NZQA moderation.

NZCETA Copyright

A copyright statement has been included in the C & MS Newsletter for a number of years. We wish to emphasise this statement as we know some people have breached Copyright and NZCETA wishes to make it clear that it will not hesitate to take action if this continues. Reference can be made to The Copyright Act 1994, Section 44 (revised in January 1998) regarding educational establishments. The purchasing of a resource is not gaining prior permission. Please note the following statement which appears on all NZCETA resource materials.
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Use of NZQA copyright materials: CETA has obtained permission from NZQA to use, where appropriate, Achievement Standards Criteria and Unit Standards Criteria, as well as NZQA produced NCEA resources to support CETA produced resources. Links with The New Zealand Curriculum where appropriate are indicated by NZC Links 

Should you have any queries, please do not hesitate to contact us.
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	Title and Keywords
	Code
	Price
	Description/Contents

	GUIDES All Levels

	Year 9 & 10

Curriculum Level 4 & 5

NZCETA Digital Technologies Handbook

for programme design and implementation appropriate for The New Zealand Technology Curriculum Levels 4 & 5
	DTB 11

	$90.00
	Published 2010
The booklet provides suggestions for programme planning at junior level to ensure students are being provided with a robust and comprehensive skill and knowledge base to enable them to follow appropriate pathways into digital technologies at senior level. Contents include: What is Technology; Technology in The NZ Curriculum; What is Digital Technologies; What is a Digital Technology Programme; How to Develop and Implement a Digital Technologies Programme; Programme Planning; Schemes of Work; Key Competencies and Values; Teaching Strategies; Evaluation of the Programme; How to Assess Digital Technologies; Types of Assessment; Assessment Activities

	Year 11

Curriculum Level 6

NZCETA Digital Technologies Handbook

for programme design and implementation appropriate for The New Zealand Technology Curriculum Levels 6 & NCEA Level One


	DTB12

	$90.00
	Revised 2012
The booklet has been developed to accompany the New Zealand Curriculum and is intended to support the development of a Digital Technologies programme of learning while allowing for freedom to address the diverse learning requirements of students and the culture of the school. It provides suggestions for programme planning to ensure students are being provided with a robust and comprehensive skill and knowledge base to enable them to follow an appropriate Digital Technology pathway at senior level. Also included are suggested strategies for embedding the key competencies and values within a programme of teaching and learning; a range of teaching strategies; possible teaching activities; software and suggested resources.  Contents include: What is Technology; What is Digital Technologies; What is a Digital Technology Programme – it’s structure & Aims; Learning Objectives; An Approach to Planning; Schemes of Work – scheme development, programme planner, Planning a Technology Unit, Developing a Successful Programme; Planning Checklist; Key Competencies; Content Development; Resources; Assessment Mutually Exclusive Standards

	Year 12
Curriculum Level 7
NZCETA Digital Technologies Handbook

for programme design and implementation appropriate for The New Zealand Technology Curriculum Levels 7 & NCEA Level Two

	DTB13

	$90.00
	Published 2012
The booklet has been developed to accompany the New Zealand Curriculum and is intended to support the development of a Digital Technologies programme of learning while allowing for freedom to address the diverse learning requirements of students and the culture of the school. It provides suggestions for programme planning to ensure students are being provided with a robust and comprehensive skill and knowledge base to enable them to follow an appropriate Digital Technology pathway at senior level. Also included are suggested strategies for embedding the key competencies and values within a programme of teaching and learning; a range of teaching strategies; possible teaching activities; software and suggested resources.  Contents include: What is Technology; What is Digital Technologies; What is a Digital Technology Programme – it’s structure & Aims; Learning Objectives; An Approach to Planning; Schemes of Work – scheme development, programme planner, Planning a Technology Unit, Developing a Successful Programme; Planning Checklist; Key Competencies; Content Development; Resources; Assessment Mutually Exclusive Standards


	Title and Keywords
	Code
	Price
	Description/Contents

	All Levels

	Mixed Resources and Software Related Tasks

	A beginners guide to Visual Basic in PowerPoint

· Basic VB Coding

· A good starting point
	DT 11/3/1
	$60.00
	Revised August 2011
This easy to follow, 25-page user friendly teaching resource will guide you through a step by step tutorial teaching you how to create simple, fun and funky interactive quiz slides within Microsoft PowerPoint. 

You will quickly learn how to link PowerPoint with Visual Basic Editor tools to design pop-up message boxes, feedback statements and easy navigation structures within your slideshows.

The resource includes a quick revision test and examples of cross curricular, student designed learning activities. 
Students can work through these tasks individually and also choose to extend themselves and try different challenges along the way.

	Style Master – learn to style your web pages with flair
· Teaching XHTML

· Step by step tutorial

· Cascading Style Sheet
	DT 11/1/2  
	$44.00
	Published 2011

This resource will look at XHTML and how to structure and code a web page correctly. You will work through a step by step tutorial on how to write XHTML, how to design a Cascading Style Sheet and how to link this to web pages. The resource has an open focus and is suitable for any year level.  Could be used to support your teaching programme at:

Year 10 The Gifted and Talented students; Year 11 (Level One) – Digital Media; Year 12 Digital Technologies and/ or Generic Computing Unit Standard 25656 version 1; Year 13 Generic Computing Unit Standard 25657 version 1

The resource package includes:

3 informative PowerPoints

A step by step tutorial and support material  to learn the basics of  XHTML

A step by step tutorial and support material to learn how to design and create a CSS and link this to web pages

There are tasks to support the Key Competencies of Managing Self and Using Language, Symbols and Text.

	It’s all about Style
· Posters for XHTML and CSS

· Matching Cards
	DT 11/1/3  
	$44.00
	Published 2011

This resource package could be used as support material for the Style Master – learn to style your web pages with flair resource.  The resource has an open focus and is suitable for any year level.  Could be used to support your teaching programme at: 
Year 10 The Gifted and Talented students

Year 11 (Level One) Digital Media

Year 12 Digital Technologies and/ or Generic Computing Unit Standard 25656 version 1

Year 13 Generic Computing Unit Standard 25657 version 1

This resource Includes

A BASIC XHTML poster (displaying a basic xhtml document)

The box model

A CSS poster (displaying a basic cascading style sheet)

An XHTML reference poster

Matching code cards 

	Style Package
	DT 11/1/3/1
	$80.00
	Published 2011

DT 11/1/2 and DT 11/1/3 can be purchased together for $40 each

	Seeing the Brief Visually
· A poster back to assist with writing a brief

	DT 11/1/4  
	$31.00
	Published 2011

This resource contains four posters for the classroom wall to give students a visual reminder and understanding of components required to develop a brief.

The posters included are:

· Components of a Brief

· Developing a Brief

· Factors that influence design

· Research and Investigation

Poster available as hardcopy only.

	Tech Tactics version2
· A wall display which encourages students to work through the technology process with confidence.
	DT 11/2/2
	$50.00
	Published 2011

A creative and visual resource which gives students prompts to enable them to help themselves. The resource contains a series of cards and posters that can be used as reminders of what is expected at each stage of the technology process. It will mean the teacher is not always the first point of contact and can meet with students individually without be interrupted as often by small questions from others. Students will develop the key competencies of managing self and thinking by using this resource. 
Contents: Display example, how to use resource, wall displayed steps, student help cards for different stages.

	Movie Madness
· Variety of IT skills

· Communication

· Design

· Numeracy

· Creativity
	DT 05/3/21
	$25.00
	Hollywood comes to New Zealand in this resource! This package is a generic mix of activities that incorporates a variety of skills for any level of Digital Technology. It combines communication, design, numeracy, draw/paint with an emphasis on creativity. Students are required to prepare a package of information for Hollywood movie moguls that want to film a movie in New Zealand called ‘An Improved New World’. Teachers could use this resource as a whole unit or as separate skill based activities. Some cross curricular links are made and a student evaluation checklist is included. 
Contents: Teacher Notes; Learning Outcomes; Activities; Student Evaluation Sheet; Inquiry Learning Model

	Making Use of Mobiles
· Design and Communication Technology
	DT 05/3/24
	$20.00
	The use of mobile phones is highly motivating and engaging for teenagers and this activity pack is designed to encourage students to use mobile phone technology in a classroom context. All of the activities outlined develop learning and skill development in vital areas such as design and communication with links to the Technology curriculum. There are 16 activities in this pack, all associated with the use of mobile phones. This resource is a multi-level task. Instead of confiscating that piece of technology why not use it to your advantage!
Contents: Teacher Notes; Links to the Technology Curriculum; Skills List; Mobile Phone Etiquette; Activities

	Weighing Up Assessment
· What teachers should think about when writing assessment
	DT 05/3/28
	$25.00
	This resource discusses assessment terminology and what teachers need to think about when designing and assessment activity for the classroom. It examines the notion of ‘holistic assessment’ and what this means in relation to a standards based system. The resource also discusses how to use the New Zealand Curriculum Exemplars.

Contents: Teacher Notes; Terminology; Exemplars; Guide to Assessment Schedules; Summary

	ICT – Imagination, Creativity, Thinking
· Critical thinking

· Wonderful Webquest

· Check out Net
	DT 05/3/30
	$30.00
	A resource in three parts:
Part One: critical thinking. Teach students to think creatively, be daring and different, and able to solve problems. This part of the resource explains what critical thinking is, and includes basic activities to trial in the classroom.

Part Two: wonderful WebQuests. WebQuests are a popular way to teach internet and research skills. WebQuests focus on using the internet, and ensure that use is integrated with student learning and has a purpose. Contains links to Webquests already designed as an example, and suggested lesson and assessment templates.

Part Three: check out the net! Teaches students to evaluate websites and their content. This section contains tips and a checklist for website evaluation, a classroom activity, and links to other resources.

	Technology Process PowerPoint
· Breaking down the process
	DT 06/3/1
	$50.00
	Revised 2011

Breaking it down into meaningful chunks.

PowerPoint resources to help students come to grips with the three essential stages of the technological process: the Design Process; the Planning Process; Putting it Together – the Completed Folio. Use these PowerPoint presentations to teach students how the technology process flows, and how they would get from “Think to Thing”. Available on disk only.

	Making a Website Using FrontPage
· Tutorial

· Self Paced
	DT 06/3/2
	$40.00
	Contains a comprehensive tutorial for making a website using FrontPage, website folder with files and images to go with the tutorial, teacher resources and two student assessments with marking schemes. An example of the completed website is also included. An entire unit of work. Available on disk only. NOTE this resource is also advertised under Cross Curricular as G6 as it is suitable in any subject area.

	Flash Animation
· Flash MX 2004

· Step by Step Guide
	DT 08/2/1
	$40.00
	Revised 2011

Achievement Objectives To teach students (and teachers) the essentials of using Macromedia Flash Mx2004 in preparation for any of the following:

Unit Standard 5947,  Level 3, Credits 3, v6 Use computer technology to solve a specified problem However, this resource could be used in preparation for: Level 2 5946 Credits 3, v6 Use computer technology to create and deliver a presentation from given content.
Or any NCEA Level 1-3 Digital technologies – Media Achievement Standards 
Purpose: This resource could be used across the curriculum to assist you in creating interactive, exciting teaching resources.  However, this resource would be particularly appropriate for use in Technology ICT, Computer Skills/Studies or Information Management. The purpose of the resource is to provide a step by step guide on how to use the basic elements of Macromedia Flash Mx 2004. Any resources needed for the tutorial are provided. Students will learn how to produce an animated, interactive Flash application that can be either inserted into a web page or published as a standalone application on a CD or DVD.

Overview: What is Flash? Flash is a drawing, animation and multimedia application that allows you to draw and create a range of animations from the most simple to the most complex.  These animations could include such elements as a movie clip, sound, vector graphics, bitmap graphics, photos and user interaction. Flash does not require programming skills and is easy to learn.  With relatively little effort, you can create very sophisticated projects. Flash can also be used to create exciting learning resources, web pages, tutorials, games, simulations, and exciting promotional materials. Flash produces high-quality files that play well on all browsers and operating systems. 

Reasons for choosing to use Flash

To Differentiate:  The use of animation, interaction, and multimedia elements can accommodate the diverse needs and preferences of all ages. Flash allows you to use audio, visuals, and movement to convey ideas. 

To Engage: Flash can be used to design engaging materials that will motivate users. The combination of movement, multiple media, and interaction immerses users in a virtual experience.

To Teach: Flash can be used to develop effective instructional materials and learning environments. This step by step How to Guide includes instructions on:

· Using the basic vector graphics tools

· Selecting a manipulating vector objects

· Using symbols (movie, graphic and button symbols) 

· Using the library

· Importing to the library

· Creating frame-by-frame and tweened animations

· Using preset timeline effects

· Creating interactivity with the use of buttons and behaviours

· Inserting video and sound

· Publishing a flash files a SWF file

· Publish a flash files as a standalone file suitable for CD

Contents: Teacher Notes; 1 x  Flash Animation example; 1 x  SWF example; Skills checklist; 2 x  Video file resources to go with the tutorial; A PowerPoint presentation on the skills used in Flash Mx2004 

	E-Learning Tools – Blogging
	DT 08/2/2
	$40.00
	You may well be asking “What are e-learning tools and when/how/why would I use them?” The Ministry of Education’s   Enabling the 21st Century Learner. An e-Learning Action Plan for Schools 2006-2010 publication defines e-learning as the   Learning and teaching that is facilitated by or supported through the smart use of information and communication technologies. A Blog (web log) is an example of such a technology. This resource Starting your own Blog will help you answer the why, when and how questions. It will guide you through the steps to setting up your own blog and give you some suggestions as to how you might use a blog in your teaching and learning environment. The resource could be used in conjunction with CETA resource DT 08/2/3 Creating a Podcast. This resource contains a How to Guide for setting up a blog and suggested ideas for using a blog in your classroom. By using a blog as a teaching tool you are transforming the way your students will learn. You are providing the opportunity for your students to use 21st century learning tools and to become confident, capable users of ICT. Your students will become “anywhere, anytime” learners. They will be able to access resources, give feedback on a research topic, access homework information or post comments to a class discussion at anytime of the day. 

	E-Learning Tools – Podcasting
	DT 08/2/3
	$40.00
	You may well be asking “What are e-learning tools and when/how/why would I use them?” The Ministry of Education’s Enabling the 21st Century Learner. An e-Learning Action Plan for Schools 2006-2010 publication defines e-learning as the   Learning and teaching that is facilitated by or supported through the smart use of information and communication technologies. A Podcast is an example of such a technology. Podcasting is the buzzword for 21st century teaching and learning. It is a powerful publishing platform that embraces different learning styles.  A podcast is highly mobile and provides the opportunity for you to deliver content to your students “anywhere, anytime.”  

This pack contains two resources with suggested project ideas.

· A Podcasting How To Guide

· A Podcast planning worksheet

Find out about:

· the FREE software you would need to download to be able to create a podcast

· the steps to follow to create a podcast

· ideas for using a podcast in the classroom

The resource could be used in conjunction with DT 08/2/2 Blogging

The second resource contains a planning sheet for students.  This resource will help students plan out the various elements of their podcast. Just think about some of these possibilities:

· Students create a podcast to record their findings from a research project. (they could add this podcast to their blog site). 

· Students create a podcast about a class trip to share with other students (throughout the world perhaps??). 

· Record your lesson for students to download as a podcast. These podcasts are used by students who are absent as well as by those who need extra reinforcement or want to review the lesson.  (the podcast could be added to the class blog site)

The possibilities are endless.  Download the software and start Podcasting Now. 

	Internet Searching with Google
	DT 08/2/8
	$40.00
	Revised 2010
This unit of work could be used at any curriculum level.

The objective of this unit of work is to develop students’ Internet Searching skills using Goggle.  The teaching and learning process is focused on the key competency of using language, symbols and texts.  The students will use ICT to access information and work with and make meaning of language, symbols and text in which knowledge is expressed in Google. 
Key Competencies Main Focus – using language, symbols and texts NZC Links
Assessment, Formative Assessment, Teacher feedback from Activity Sheets, Possible Summative Assessment

Unit Standard 18758 (v3), Level 1, Credit 2 Find information using the Internet
Contents: Teacher Guidelines; Lesson Outline; Google Tips; Google Search Activity Sheet; Go Googling Activity Sheet

	Exploring Social Networking through Bebo - blog everything, blog often    


	DT 08/2/9
	$40.00
	This unit of work would be best used in a junior class. NZC Links  

The objective of this unit of work is to raise students’ awareness of social networking and for students to engage in conversations about social networking. This resource is focusing on Bebo as the social networking site. It takes students through a survey that contains higher order thinking questions that should encourage them to look at why they use Bebo, they will summarise the surveys in groups and then report their outcomes back to the class in a range of different ways. This approach is to encourage discussion and awareness. The package includes: A survey; Survey summary forms; a range of ways to analyse the survey summaries Could be used with Current Events in Social Networking DT 08/2/10 
Key Competencies: Focus – relating to others

Social networking requires students to relate to others and be aware of the way they are portrayed and the way they make judgements on other people.  They need to have an awareness of their actions on others and be involved in positive learning interactions.

Others – thinking; participating and contributing

This resource contains some simple thinking strategies and questions that require student to demonstrate higher order thinking skills.  It also requires students to participate in a group learning activity and make connections with others. 

Contents: Teacher Notes; Survey Summary; Analyse Tools

	Current Events in Social Networking
	DT 08/2/10
	$35.00
	The objective of this unit of work is to raise students’ awareness of social networking; for students to engage in conversations about social networking and for them to beware of current Bebo events. This resource is focusing on Bebo as the social networking site. It provides teachers with a range of thinking tools and worksheets that they can use when studying current events. NZC Links This approach is to encourage discussion and to look at values. This resource could be used with DT 08/2/9 Exploring Social Networking through Bebo
Contents: Teacher Notes; 5 different activities for the classroom; 11 different templates for activities

	Life’s a Game
· Game Maker
	DT 09/2/1
	$45.00
	Life’s a game! It is full of challenges and surprises! Learning is fun. In this unit students are asked to Use Gamemaker  - free software to design and creates a game following technological practice built around an authentic opportunity linked to key competencies and values. NZC Links The unit is suitable for years 11 and 12 although it could be used and/or adapted for other year levels. It is designed to embed key competencies into learning activities, around the need to effectively communicate and be team players. The resource can be used in total for up to thirty weeks or it can be divided into parts to develop specific skills. The major focus of the unit is to facilitate effective communication through the use of digital media. The final outcome being a game which promotes meaningful interaction. Emphasis is on the learner developing skills related to social negotiation and shared responsibility.

The resource contains: Teacher Guidelines including strategies to promote the key competencies - Using language symbols and texts, Thinking and Participating and Contributing; Useful  website addresses; How to use game maker;  How to create a game; Templates for developing strategies and skills for the 21st century learner; A comprehensive range of student activities are presented in the unit planner which is intended to build students skills in order that they can carry out the processes required to produce a game

	What’s the Score!
· Produces quiz’s in excel

· Programming

· Graphic Design
	DT 09/2/2
	$40.00
	In this unit students are asked to produce a simple quiz using excel. The focus is on using planning tools around an authentic opportunity linked to key competencies and values. It is also an introduction to the application of the skills of programming and graphic design. NZC Links This unit is suitable for Years 9 Level 4 although it could be used and/or adapted for other year levels (eg Year 10). There is opportunity within the unit for students to work at their own pace. Embedded in the learning activities design are the key competencies of Thinking and Participating and Contributing. The time frame approximately 20 one hour lessons. 
Contents: The resource contains Teacher Guidelines including strategies to promote the key competencies: Thinking and Participating and Contributing; step by step instructions; and how to write the quiz in excel. To assist with brain storming a “y” chart template is included, as well as a student planning log and a flow chart for planning quiz questions. 

	Beast or Burden, the paradox of bullying
· Digital Story

· Movie Maker

· Thinking

· Research
	DT 09/2/6
	$40.00
	Revised 2011

Using video editing software such as Windows Movie Maker, to design and create a digital story on bullying

This unit is suitable for Digital Technologies at years 9 or 10 although it could be used and/or adapted for other year levels (eg year 11 health, peer support programme, staff professional development, pastoral care) 

NZC Links The aims of this unit are to:

( 
develop students ability to consider and reflect on their own and others behaviour and values

( 
appreciate the impact on individuals and/or the school community when bullying occurs

( 
develop students ability to work as a team to create a YouTube video on some aspect of bullying 

(This resource could be used in conjunction with the NZCETA resource DT 06/2/2 on Windows Movie Maker  - Tell Me a Story a resource which  steps through the process of how to use Microsoft Windows MovieMaker to create digital stories)

Contents: Teacher Guidelines are included which will identify curriculum key competency and values links and assist the teacher in the use of this unit. Notes to guide the teacher in creating successful group work: how to create a YouTube video; and how to make it popular; Hard copies of the PowerPoint content and additional activities are provided. PowerPoint presentation including: Discussion points on “what is bullying”; Anti bullying quiz; Self reflection activity; Role play activities; Brainstorming activities; Literacy task (Word clouds)

	Using Photoshop CS3/CS4
· Skills

· Practice Tasks
	DTB1
	$40.00
	Revised 2011
A self-directed resource suitable for both teacher and student. This is a pack containing a series of cards introducing the basic skills of using Photoshop CS3 and 4.  Examples are shown of how the skills can be applied.  Sample exercises are provided to practice each skill. Photoshop can be used for image manipulation in any of the Generic Technology Level 1 and 2 or Level 1 Digital Technology Achievement Standards. It is especially suited to Digital Technology Achievement Standard 1.28 and 1.30.This application is useful for creating original and unique images, and thus the product can be integrated into another application. This is a skill required to be assessed in Level 2 Achievement Standard 2.7 – 90368.

	Computer Applications Workbook

· Student Worksheets on a range of topics
	DTB 8
	$24.00
	Revised 2010

This booklet contains worksheets for students to use to develop skills/knowledge in the following areas: Alpha-Numeric keyboard, Computer Keyboard, Parts of the Computer, Ergonomics, Systems, Editing, Paragraphs, Display, Spacing & White Space, Tables, Fonts, Desktop Publishing, Spreadsheets and Internet. Included are solutions, two assignments and an assessment. 

	Spreadsheet Pack
· Teacher and student notes covering a range of skills and tasks.

· Skills Development 
· Decision Making
· Posters

· Teaching Cards
	DT 10/2/1
	$60.00
	Published 2010

This pack contains Spreadsheet tasks to use as part of your teaching. It develops skills and gives students the chance to think for themselves and make decisions about the work they complete.  

· Formatting and Graph Posters with reminders for students
· Thinking and making decisions about tools to use

· Formulaes – IF, PMT, and a variety of functions
· Conditional Formatting, Macros, Templates

	Take Me There  Moving with Marvin
· Animation Software

· Simple to use

· All year groups

	DT 09/1/4

	$45.00
	Come on – take the leap into the animation world and get your students working in an authentic and exciting environment. Your students will be animated with this very simple, yet fun to use software. Marvin has pre-made avatars just waiting for students to add voice, movement and a backdrop. The resource is a 12 hour activity pack which is overflowing with support material and tips and tricks. No prior knowledge of animation or sound recording is necessary. Marvin is so simple to use and the Help Tutorials are fantastic.
Contents: a “How to Guide”; Information about how to go about installing Marvin; a Research Activity; Student Templates; Student Reflection Logs; and an Assessment Schedule based on the Technology Curriculum.  

	SCRATCHING the surface Creatively 

· Introduction to Programming


	DT 09/3/1
	$40.00
	SCRATCH is a new programming language that makes it easy for students to create their own interactive stories, animations, games, music, and art, and share their creations on the web. Incorporating SCRATCH into your teaching and learning program will help your students to develop 21st century learning skills. Your students will learn how to become critical thinkers, problem solvers and decision makers and will work in a creative, innovative and collaborative environment. As they create SCRATCH projects, students learn important mathematical and computational ideas, while also gaining a deeper understanding of the process of design. This unit of work includes a series of tutorials plus a Scratch project and assessment template. Please note: The tutorials have been downloaded from a range of websites and are free. The links are supplied.

	Bag it - be the latest logotype designer - Translate verbal ideas into visual images
· Creativity and Imagination

· Fireworks or MS Word

· Meeting the needs of a client


	DT 09/4/1
	$50.00
	This is project is an introduction to graphic design with a focus on the fundamentals of logo design. Students will become familiar with the objectives and needs of a client and given the task to develop a logo design based on these goals. 

They will be set the task of designing and creating an innovative, aesthetically pleasing, and exciting logo which is appropriate for the purpose and target audience. Students will be given the challenge of personalising their logo so that it makes a personal statement about who they are.  

This activity pack contains:

· An  “how to guide” for using Adobe Fireworks CS4 (the skills covered in this guide can also be applied to  earlier versions of Fireworks

· For those who do not have the Adobe software there are links to tutorials for using the draw tools within MSWord to create images

· Student notes on Logo Design Tips

· An activity on critical analysis of existing solutions 

· Student templates

· Plus an assessment schedule 

This is an authentic yet challenging project which will enable your students to express who they are in an imaginative and creative way.   

This 10-12 hour activity pack is overflowing with support material, tips, and tricks. No prior knowledge of design is necessary and can be implemented using a range of software. This resource could easily be modified to suit a context more appropriate to your students, for example, design a logo for a T Shirt. 

	Respecting Others Innovations and Creations

· Intellectual Property

· Copyright
	DT 10/1/4      
	$45.00
	Published 2010

Intellectual Property covering copyright, plagiarism, piracy and the dangers of Peer to Peer networking. Class discussion is used to raise the awareness of the issues involved. Students research the Internet using supplied websites to gather information. Students then create a presentation in a format of choice for use as an explanation of the issues involved for the teaching staff of your school. The teaching notes cover terminology and definitions, suggested starter questions, some suggested responses to the issues and attitudes. The Prior Knowledge and Reflections student worksheet allows the teacher to assess any changes in attitudes over the unit. This unit will take approximately 3-4 hours.

New Zealand Curriculum Values Innovations, inquiring & curiosity - Explore and discuss values of others
Thinking critically creatively & reflectively - Thinking about their own practices and attitudes in relation to the Copyright Law and effects on the creators of works; Reflecting on what has been learnt and how this has changed their attitudes

Equity- Fairness and social justice; Reflection on the effects on creators and the possible effects on Research and Development
Integrity- Being accountable for own actions and acting ethically
Respecting others- Allowing all students to voice opinions and values without challenge
Key Competencies Thinking - Developing understanding of concept of copyright and challenging their own values; Reflecting where they started, and where they have finished in terms of attitudes
Using of language, symbols, and texts - Use of symbols: copyright, trade mark and patent
Relating to others - Listen, recognize different points of view, negotiate values and share ideas
Learning Area Technology: Level 5 Strand: Nature of Technology; Characteristics of Technology – understand how people's perceptions and acceptance of technology impact on technological development;
Understand how the illegal copying of others work impacts on those people

Digital Technologies Context, Knowledge and Skills Strand Digital Information

	Movies without a Video Camera

· Designing a Movie

· Storyboards

Using Digital Cameras
	DT 10/1/8
	$45.00
	Published 2010

Within this resource students will use a digital camera and MovieMaker (or Photostory). Designing a movie incorporating storyboards, digital camera use, movie creation, movie formats and respecting the rights of others when taking photos. The students have the opportunity to discover how to use these resources independently. This can be completed with a limited amount of cameras and computers if necessary. Approximately 8 hours in length.

New Zealand Curriculum Values Innovation, inquiry and curiosity - Encourage students to think independently; Encourage students to gather resources to assist their learning; Encourage students to be creative Equity - Encourage students to work with others and resources fairly
Integrity - Act responsibly when taking and using images of others and their property
Respect- Encourage students to accept others and their opinions; Encourage students to take responsibility for equipment

Key Competences Managing self; Relating to others; Thinking; Participating and contributing; Using language, symbols, and texts
Learning Area Technology: Level 4 - Technological Products

	A beginners guide to Visual Basic in PowerPoint

· Create an interactive quiz

· Visual Basic
	DT 11/3/1
	$60.00
	Revised August 2011
This easy to follow, comprehensive user friendly teaching resource will guide you through a step by step tutorial teaching you how to create simple, fun and funky interactive quiz slides within Microsoft PowerPoint. 

You will quickly learn how to link PowerPoint with Visual Basic Editor tools to design pop-up message boxes, feedback statements and easy navigation structures within your slideshows.

The resource includes a quick revision test and examples of cross curricular, student designed learning activities. 

Students can work through these tasks individually and also choose to extend themselves and try different challenges along the way.

Contents: Using VBA; Creative Techniques; Glossary of Terms; Creating a Quiz; Task 1 – 5 steps on How To with screen shot assistance; Task 2 extra project with new tricks – 8 steps on How To with screen shot assistance; Review Activity; PowerPoint Review Quiz with Answers.


	Years 9 and 10 - Curriculum Level 4 and 5 

	Activity Resources

	Business Identity
NZC LEVELS 2 & 3
(Yr 7/8)
· Suitable for prior learning check for NZC Level 4/5
· Could be modified for NZC Level 4/5
	DT 12/1/4
	$40.00
	Published 2012
Technological practice: Outcome development and Evaluation 
Achievement Objective
Investigate a context to develop potential outcomes. Evaluate these against identified attributes; select and develop an outcome. 

Evaluate the outcome in terms of the need/opportunity

Technological practice: Planning for practice
Achievement Objective
Develop a plan that identifies the key stages and the resources available

Nature of Technology:  Characteristics of Technological outcomes
Achievement Objective 
Understand that Technological Outcomes are developed through

Technological Practice and have related physical and functional natures
Key competencies: thinking (creatively); managing self; relating to others
This is a comprehensive project students studying Technology at Year 7. It could be used as prior learning check for Year 9/10 as is or easily modified It contains a comprehensive unit planner as a teacher guideline covering all aspects of teacher planning; an 18 page student brief, including templates, checklist and reflection sheet; as well as an assessment sheet  

	Digital Media with Digital Mash-ups
NZC LEVELS 4 & 5 


	DT 12/1/3
	$40.00
	Published 2012
Technological practice:

· Brief Development

· Outcome development and Evaluation 

This resource is to be used as an introduction to Digital Mash-ups, Creative Commons and the Technology Process.  It contains a unit plan (week by week, approximately 8 weeks of student work), an ‘end of unit’ assessment task and assessment schedule based on the technology curriculum. Reference is made to copyright issues and the use of creative commons. The unit and assessment schedule is based on the Technology Curriculum at levels 4 and 5.

Contents: Resource Descriptor; Teacher Guidelines; Curriculum Links; Key Competencies; Task including an 18 page student resource, PMI table, checklist, storyboard, planning table 

	Dabbling with Databases

· Learn of range of tools in Access

· Flatfile Database -  queries and reports using wizards

· Preparation for AS 91071
	DT 11/4/6
	$45.00
	Published November 2011

This resource package covers the basic skills required to introduce Year 10 students to a basic flat file database using Microsoft Access 2010. If you have an older version this resource can be adapted easily as the process is the same.  Dabbling with Databases could be used as a Year 11 resource if you wish to use databases for AS 91071 Implement basic procedures to produce a specified digital information outcome.  Included in this resource are three short PowerPoints to assist teachers in introducing Databases, student activities and suggested outcomes.

	Where did I come from?
· Technology process – developing testing and modifying
· Digital Outcome
	DT 11/4/3
	$40.00
	Published November 2011

This resource is a junior technology project to develop the technology process for either year 9 or 10. It sets out the steps for the student to follow in developing, testing and modifying a digital technology media outcome and a student self-assessment check list.  The student explores their own family history and produces a booklet for a family reunion.

	The Tool Has Changed but the Skills Haven’t 
· Cross Curricular Activity

· Useful Starting Pack

· Technology Terminology

	DTB 6
	$40.00
	Revised 2010
Feeling frazzled? Can’t think of anything creative? Check these out – a wide variety of innovative teaching ideas and activities with some cross-curricular links. They are designed to avoid constantly assessing the printed copy and encourage DTG teachers to try new strategies in the classroom. This booklet has 25 activities. An example of an activity is ‘Read me a Story’ where students produce a story suitable to read to 5 – 6 year olds, a cross curricular activity that requires students to compose a story and create a booklet. Skills for this activity are communication, problem solving and social and co operative, learning outcomes are text entry, proofreading, composition, publishing and, if able to, reading the story a suitable age group. Each activity gives you the aim of the activity, what strand and level the activity is targeting, what skills will be used, what learning outcomes there may be, a description of the task and an brief assessment guide. Also included is an extensive glossary of DTG terminology.

	What parts make up a computer system? 
· Computer Hardware
	DT 10/1/1
	$45.00
	Published 2010

Students will have a basic knowledge of the components and peripherals of a computer system. Extension work is provided to ensure students with prior knowledge are working at their level.

Key Competencies: Thinking, Language, symbols, and text and relating to others.

Learning Area Technology: Level 4 (3,4,5) Strands: Technological Knowledge; Technological Systems

Understand how technological systems employ control to allow for the transformation of inputs to outputs.

Digital Technologies Context, Knowledge and Skills Strand Leading to Infrastructure at senior levels
Introduction to the hardware of a computer. Students start with picture cards and move through to assembling a computer from spare parts. The unit can be used as a theory unit with no practical work, but a practical section is included if you have the resources. This is a perfect introduction to the Infrastructure Strand of Digital Technology at senior levels. This unit will take approximately 4 hours. 

	Communication/
Language, Design and Numeracy Activities 
· Useful Starting Pack – Communication Skills
	DT 05/3/5
	$35.00


	This pack contains a number of activities suitable for Year 9/10 students, depending on their level of skill. They are ideal as preparation tasks for Year 11. The activities are separated into three parts – Communication/Language, Design, and Numeracy. A generic assessment schedule is included, and a suggested solution.

Contents: Teacher Notes; How to Use; Activities; Assessment Schedule; Suggested Solution

	Culture Time 

· Useful Starting Pack – Communication Skills

· Research Activities 
	DT 05/3/7
	$25.00
	This resource introduces students to research skills using the website www.maori.org.nz. It has ten activities and an assessment schedule. Depending on the skill level of the students, it is suitable for years 9/10.

Contents: Teacher Notes; How to Use; 10 Research Tasks; Assessment Schedule

	Troubleshooting and Quick Keys
	DT 05/3/10
	$18.00
	A useful resource for junior students to revise reasons for logon difficulties and the use of quick keys.
Contents: Teacher Notes; Troubleshooting; Quick Keys



	Group Activities
· Range of DTG Techniques
	DT 05/3/36
	$30.00
	A bank of activities that can be used in groups covering an entire range of DTG - Information tools and techniques. They could be adapted to suit a particular class composition. 
Contents: Teacher Notes; How to Use; Activities; Assessment Schedule; Suggested Solutions

	Creepy Crawlies

· Range of DTG Techniques
	DT 06/1/1
	$25.00
	The resource focuses on the following skills: text entry from copy; retrieval from the network; bullets; tabs or indents; composition; dictionary skills; design brief and display. Helpful suggestions are included for the teacher to assist with teaching a design brief. There are five tasks with individual assessment schedules.
Contents: Teacher Notes; How to Use; Document Checklist; Tasks; Retrieval Passage; Assessment Schedule

	Skills Workbook for Junior Technology ICT
· Working through a brief
	DT 06/1/8
	$35.00
	Revised 2010
This resource pack contains activities that take students through some of the skills needed to work through a brief. It includes: looking at an issue, what is a brief and specifications. It has a range of activities to get students to look at colour and colour combinations. It also explores aesthetics and function. This pack also includes class activities, with a major unit of work on developing an individual insignia that will be for a piece of clothing. It has teacher guidelines with suggested solutions and extension activities.
Contents: Teacher Notes; Student Activities Sheets; Teacher Guidelines and Suggested Solutions

	Spreadsheets and Graphs Development 
	DT 06/1/9

	$30.00
	Intended to develop the students’ spreadsheet and graphing skills. It contains a pack of 10 activities based around a variety of themes. Topics include Bungy Jumping; Rugby; Party Shopping; ACC Claims; Lotto Numbers; Car Sales; Visitors to New Zealand; Cricket; Shopping with a Friend; and Flying to Brisbane. 

Contents: Teacher Notes; How to Use; Student Activities; Assessment Schedules; Suggested Solutions 

	Design Skills Development
	DT 06/1/10
	$30.00
	This resource will develop students’ design skills. It contains a pack of 10 activities based around two themes – Magazines and Music. 

Contents: Teacher Notes; How to Use; Student Activities; Assessment Schedules; Suggested Solutions

	Global Warming – Fact or Fiction? 

· Nature of Technology

· Thinking

· Could be used in conjunction with DT 08/2/5 or DT 08/2/6
	DT 08/2/4

	$40.00
	Students analyse video footage to help them draw conclusions and make decisions with reference to real life situations and concerns. Students will consider the issue of Global Warming and the influence the video clips might have on the audience. The resource covers many of the aspects of the key competencies with a focus on thinking. However, students will also learn about working as team, relating to others, sharing ideas, problem solving, asking questions. Students will reflect on their own learning, draw on personal knowledge and intuitions, ask questions, and challenge the basis of assumptions and perceptions NZC Links
By the end of this unit students will demonstrate the ability to:
· Employ a range of reflective thinking capacities to explore contested issues about global warming theories

· Challenge assumptions commonly held about the cause of global warming

· Explore ethical concerns such as the protection of the natural environment
· Interpret and evaluate multimedia material


This resource package contains: The Global Warming – Fact or Fiction unit including teacher notes, an explanation of Edward De Bono’s 6 hats plus a thinking Skills task sheet, 4 QuickTime video files and a student evaluation form.  All you need to do is print the resources for your students and run with it. 

	Global Warming – Hot or Not?
· Nature of Technology 
· Could be used in conjunction with DT 08/2/4 and DT 08/2/6
	DT 08/2/5

	$40.00
	Students will explore technological developments and how they have impacted on society. Students will analyse historical data, how this data could influence future decision making and in turn how it impacts on the values of others. This project has the potential to demand higher-order thinking skills of analysis, synthesis and evaluation in order to solve problems, draw conclusions and make decisions related to real life situations and concerns. This resource covers many of the aspects of the key competencies with a focus on using language, symbols and text. However, students will also learn about working as team, relating to others, share ideas and thinking, problem solving, asking questions A study of local or international global warming provides many possibilities for students to identify and clarify issues and gather, organise, interpret and transform information. NZC Links 
By the end of this unit students will demonstrate the ability to: 
· Research real-time and historic temperature data for New Zealand and another country of their choice for a period of at least 10 years.  

· Identify, gather, calculate, graph and interpret data using mean, median, and mode

· Draw conclusions from the analysed data
Access new areas of knowledge and see their world from new perspectives

· Interpret and evaluate what the statistics show
This resource package contains: The Global Warming – Hot or Not unit including teacher notes, Global Warming – Hot or Not unit outline with teacher notes, KWHL chart for students to fill in as a planning sheet, Mindmap example for students, a blank Mindmap template plus a student evaluation form. 
A very newsworthy and thought provoking unit for engaging higher order thinking skills. 

	Global Warming – My Backyard?

· Nature of Technology 
· Could be used in conjunction with DT 08/2/4 and DT 08/2/5
	DT 08/2/6

	$40.00
	Students will analyse a range of multimedia and web data to help them draw conclusions and make decisions with reference to real life situations and concerns. They will then present their findings in a format of their choice. This resource covers many of the aspects of the key competencies with a focus on thinking.  Students will reflect on their own learning, draw on personal knowledge and intuitions, ask questions, and challenge the basis of assumptions and perceptions. NZC Links
By the end of this unit students will demonstrate the ability to:

· Employ a range of reflective thinking capacities to explore contested issues about global warming theories
· Challenge assumptions commonly held about the cause of global warming

· Explore ethical concerns such as the protection of the natural environment
· Interpret and evaluate multimedia material
· Create a multimedia presentation


This resource package contains: The Global Warming – My Backyard unit  including teacher notes, suggested assessment schedule, student resource sheet, Fishbone diagram, Consequence chart, PMI chart
A very newsworthy and thought provoking unit for engaging higher order thinking skills. 

	Developing and Improving Keyboarding Skills
· Keyboarding Skills
	DT 08/2/7

	$35.00
	Revised 2010
The objective of this unit of work is to develop students’ keyboarding skills. The teaching and learning process is focused on the key competency of managing self where the student manages their own learning and uses self assessment. The student will be responsible for establishing their personal goals and monitoring their own progress. This approach is to develop self-motivation and to encourage students to take ownership and responsibility of their own learning. The approach has been trialled and you will be amazed at the outcomes. The students have a greater understanding of the skill and they are a lot more motivated to gain a good technique. NZC Links.

 Key Competencies include managing self, thinking; using language, symbols and texts

Contents: Teacher Guidelines; Unit Outline; Keyboard Skills – Evaluation Criteria Grid; Achievement Standard 90030 Assessment Checklist; Progress Template

	Mixed Messages -

Typefaces/Fonts 
· Data and Text Presentation Techniques
	DT 09/1/1
	$35.00
	This resource supports the teaching of effective use of data, text and presentation techniques (oral, aural, visual) to impart information in a business technology context. The assessment suggested is formative – teacher feed forward during learning. Student Prior Knowledge: Use of Internet; Use of a text-based software programme (eg Word, Publisher); Use of presentation software (eg PowerPoint)
Key Indicators: use clear and effective communication techniques; synthesise information from multiple sources to inform an audience

Key Competencies and Values: relating to others - students will work with a peer inside the classroom; using language symbols and texts - recognising how choices of language, symbol, or text affect people’s understanding and the ways in which they respond to communications; Thinking - use creativity and innovation to create appropriate outcomes. NZC Links
Contents: Teacher Notes; How to Use; Unit Outline; Five Activities; One Extension Activity; Student Reflection Sheet; Categories of Typefaces/Fonts; List of Words to Describe Fonts; Logos – Typefaces/Fonts (Examples and Comments); Logos – Typefaces/Fonts Contrast (Examples and Comments)

	Getting Attached, Email Netiquette and Attachments 
Appropriate Communication
	DT 09/1/2

	$35.00
	This unit of work is to develop students’ email skills, addressing digital concepts and tools in a business technology context. The unit covers how to send email attachments; outlines email netiquette; and incorporates peer assessment and evaluation. Student Prior Knowledge - basic email skills 
Key Indicators: use appropriate communication skills (netiquette); use clear and effective communication techniques; understand and efficiently use a variety of functions within software applications (attachments in an email application) 

Key Competencies and Values: participating and contributing; relating to others; using language, symbols and texts NZC Links
Contents: Teacher Notes; How to Use; Unit Outline; Four Activities; One Extension Activity; Peer Assessment Checklist; Student Reflection Sheet; Teacher Reference Guide on Email Netiquette

	Tech Guardians
· Working in others

· Discussions
· Students making decisions working as a team
	DT 09/2/3

	$40.00
	Levels 4 -5 of the New Zealand Curriculum (Years 9 -10) NZC Links
This unit of work has been prepared to allow students to develop an understanding of working in groups. 

They will be focussed on working as a member of a community group and as a member of the school community. Students will work to identify a concept that a teacher within their school wants to teach and then as a group with the teacher to find some appropriate software to enhance the teaching. This unit involves students communicating ideas and presenting these back to the class.  

Contents: Teacher Notes; Teacher Guidelines; Summary of Key Competencies embedded in this unit; Summary of Values embedded in this unit; Unit focusing questions; Summary of unit learning outcomes; Activities including student ready worksheets; Useful web resources; An example of how software can be used in the classroom. Opportunities for students to improve key competencies focussing on: Relating to others; Managing self; Participating and contributing. The values being focussed on are: Community, participation; Integrity; respect

	Anywhere, Anytime E-Portfolio
	DT 09/2/5
	$40.00
	This unit is suitable for cross curricular at Years 9 or 10 although it could be used and/or adapted for other year levels 

Using the free Web Design software Yola (also known as Synthasite) get your students to create their own e-portfolio. Electronic Portfolios are a creative means of organizing, summarizing, and sharing electronic date, information, and ideas about teaching and/or learning. A portfolio is a collection of work developed across varied contexts over time. The portfolio can advance learning by providing students and/or faculties with a way to organize, archive and display pieces of work. NZC Links
A portfolio is a sampling of the breadth and depth of a person's work conveying their range of abilities, personal growth, and educational development. Electronic portfolios are becoming a popular alternative to traditional paper-based portfolios because they offer teachers, parents and students the opportunity to review, communicate and assess information in an asynchronous and exciting manner. 

The aims of this unit are to:

( develop students ability to design and create effective online portfolios
( develop students ability to manage their time effectively 
( develop students ability to effectively reflect on their learning experiences and thus enhance learning
Contents

Teacher Guidelines are included which will identify curriculum key competency and values links and assist the teacher in the use of this unit. Notes to guide the teacher in creating successful online e-portfolios, how to create online slides, plus how to use a range of widgets within the Yola interface.

	Respecting Others Innovations and Creations

· Intellectual Property

· Copyright
	DT 10/1/4      
	$45.00
	Published 2010

Intellectual Property covering copyright, plagiarism, piracy and the dangers of Peer to Peer networking. Class discussion is used to raise the awareness of the issues involved. Students research the Internet using supplied websites to gather information. Students then create a presentation in a format of choice for use as an explanation of the issues involved for the teaching staff of your school. The teaching notes cover terminology and definitions, suggested starter questions, some suggested responses to the issues and attitudes. The Prior Knowledge and Reflections student worksheet allows the teacher to assess any changes in attitudes over the unit. This unit will take approximately 3-4 hours.

New Zealand Curriculum Values Innovations, inquiring & curiosity - Explore and discuss values of others
Thinking critically creatively & reflectively - Thinking about their own practices and attitudes in relation to the Copyright Law and effects on the creators of works; Reflecting on what has been learnt and how this has changed their attitudes

Equity- Fairness and social justice; Reflection on the effects on creators and the possible effects on Research and Development
Integrity- Being accountable for own actions and acting ethically
Respecting others- Allowing all students to voice opinions and values without challenge
Key Competencies Thinking - Developing understanding of concept of copyright and challenging their own values; Reflecting where they started, and where they have finished in terms of attitudes
Using of language, symbols, and texts - Use of symbols: copyright, trade mark and patent
Relating to others - Listen, recognize different points of view, negotiate values and share ideas
Learning Area Technology: Level 5 Strand: Nature of Technology; Characteristics of Technology – understand how people's perceptions and acceptance of technology impact on technological development;
Understand how the illegal copying of others work impacts on those people

Digital Technologies Context, Knowledge and Skills Strand Digital Information


	Title and Keywords
	Code
	Price
	Description/Contents

	Year 11 - Curriculum Level 6 – NCEA Level 1

	Rugby World Cup 
· Digital Technologies Achievement Standard 91071 v1
· Internal Assessment 


	DT 11/2/3
	$60.00
	Published 2011

Internal assessment for AS 91071v1 (DT 1.41) using word processing and spreadsheet applications. Students are required to skilfully and efficiently select and manipulate content and/or data using two software applications (word processing and spreadsheet) to create a specified digital information outcome from provided specifications.  

The resource contains teacher notes, pre-assessment tasks, internal assessment task, retrieval file, teacher observation schedule, teacher assessment schedule, evidence and judgement statements and a suggested solution.

	The Integrated Challenge

· Encourages students to make decisions about techniques and software

· Gives them the opportunity to work in a group situation.


	DT 11/2/1
	$45.00
	Published 2011

A teaching resource which focuses on getting students to make appropriate technique and software decisions for themselves. Encouraging students to use a range of digital information skills to produce an outcome which is fit for the purpose.

This resource task requires students to use their knowledge of word processing, spreadsheeting, database and presentation applications to complete a set of tasks. It could be used in preparation of Digital Technologies Achievement Standard 91071 - Implement basic procedures to produce a specified digital information outcome or be easily extended to include elements of Digital Media.

	Getting into a Brief
· Understanding the terminology and expectations
· Activities around writing a brief.
	DT 11/1/1  
	$40.00
	Published 2011

A teaching and learning tool to help students to develop a brief whilst using their digital media skills to create a print outcome. It is aimed at NZC Curriculum Levels 4, 5 and 6 (NCEA Level 1) and could be a teaching tool for achievement standards AS 91044 and AS 91073. It will take students through the steps required to understand the terminology and expectations of the standards. Tasks included support the key competencies of thinking and managing self. Included with this resource are matching card glossary sheets, step by step brief development and digital media task sheets with suggested answers.

	An Introduction to Spreadsheet Skills & Techniques – Level 1

Teaching & Learning Pack

	DT 10/4/1

	$45.00
	Published 2010
This pack contains activities and tasks to teach introduction techniques and functions of spreadsheet software Microsoft Excel 2007. The resource would be best used as an introduction and be led by the teacher, but if required could be adapted for personalised or multi-level learning within the class. The Student Tasks are intended to be used as an introduction to skills and techniques and further tasks should be used to extend students’ knowledge. The resource has 17 pages of teacher/student guidelines; 20 slide PPT as well as spreadsheet answers. Contents: Teacher Notes; Teacher Guidelines; Curriculum Links; Key Competencies; Qualifications Framework; Content Development; Student Task Sheets 1 – 8; Model Answers; PowerPoint Introduction to Spreadsheets; KWL template; 5 Whys – Thinking Task

	Databases – Level 1
Teaching & Learning Pack

	DT 10/4/2

	$45.00
	Published 2010
This 54 page resource has been developed to introduce the concepts and features of databases. The tutorial included is based on FileMaker Pro Advanced 10, a cross platform database. (All schools that use KAMAR as their Student Management System have a site licence for Filemaker.) Files created on a PC can be used on the Mac platform with no alterations required. The concepts covered are just as applicable to MS Access. The package includes a tutorial, pre-prepared files for classroom use, student activities with answers, an Appendix covering specialist terminology and extra teaching notes for suggested lesson progression. Contents Teacher Notes; Teacher Guidelines; Curriculum Links; Key Competencies; Qualifications Framework; Content Development; FileMaker Pro Advanced 10 Tutorial; Student Activities; Student Activities Answers; Appendix.

	Communication Skills
	DTB4
	$40.00
	Published 2001

This booklet contains nine lessons covering for example apostrophes, commas, tense, homophones, length, formal language. The lessons are to help students with communication skills, aimed at Year 11 level. Lessons are structured on: Accuracy – each lesson starts with an exercise on the tools of the language trade – spelling. Writing – each writing exercise has a starter, with ideas about the particular genre being tackled in the lesson, i.e. newspaper or magazine articles. Assessment - students are given pointers in how to self-evaluate their writing. Editing – a piece of writing by a high school student is provided – the lesson will show how this can be edited, mistakes identified and corrected. Answers and editing exercises are included.

	Numeracy Skills 1
· Spreadsheet and Word

· Useful Starters Pack Numeracy Skills
	DTB9
	$30.00
	Revised 2010
A booklet for students. Providing opportunities for students to use basic arithmetical formulae in spreadsheets and word processing tables to calculate accurately and prepare information in various forms. This booklet is a comprehensive coverage of the language and skills of mathematics. Students use a spreadsheet program to perform a variety of tasks, from moving around the spreadsheet to formulae to formatting cells, to collating information to create graphs.
Numeracy Skills – Building confidence and skill DTB10 – extends students further.

	Tackling the Technology Jargon
	DT 05/3/12
	$40.00
	Revised 2011
A resource to introduce or reinforce the use of technology language. The first section has a series of questions that teachers could use to reinforce the terminology, while the second contains definitions and a series of mix and match cards. The How to Use section gives several alternatives the teacher may wish to select for their classroom use.
Contents: Teacher Notes; How to Use; Questions and Answers; Definitions; Mix and Match Cards

	Tackling the Technology Process
	DT 05/3/13
	$25.00
	Revised 2011
This activity is intended to support technology practice in the classroom. It is a set of skills cards which will help reinforce the steps in the technology process, and would be useful as practice tasks prior to an assessment. Students could work through the skills cards to help them understand the various parts of the technology process, and associated terminology. Use at Year 11 or 12 depending on ability.

Contents: Teacher Notes; Skills Cards

	Developing Keyboarding and Basic Word Processing
· Activity Pack

· Teaching or Revising
	DT 06/1/2
	$30.00
	Revised 2010
This comprehensive activity pack is suitable for teaching or revising skills for Unit Standard 101 v6. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment.
Contents: Teacher Notes; Unit Standard 101 version 6; Teacher Checklist; Shortcut Keys and Useful Hints; Student Activities; Suggested Solutions; Student Checklist

	Basic Spreadsheets & Graphs  

· Year 9 and 10 Tasks

· Level 1 Assessment
	DT 07/1/1
	$50.00
	Revised 2010
A resource which can be used for Year 9/10 and also for Year 11 assessment. This is a comprehensive activity pack suitable for introducing basic spreadsheet and graphing skills in Year 9 and 10 depending on the course structure. The complete assessment package for Unit Standard 18743v3, Level 1 Credits 2 which can be used at completion of the unit of work or in Year 11. 
Contains: Basic Spreadsheets – terminology; selecting; computer battleships; procedures and tips to create accurate and readable spreadsheets; a step-by-step example; student activities. Graphs – procedures and tips to create accurate and readable graphs; column, line, pie graphs; student activities. Unit Standard 18743 Produce a spreadsheet from instructions using supplied data - the unit standard; assessment; assessment schedule and suggested solutions.

	Abbey’s TradeMe Spreadsheet
· Basic spreadsheet planning and creating
	DT 05/3/22
	$30.00
	Revised 2010
This resource pack has been designed to have students design, create and evaluate a spreadsheet.  It could be used as a stand-alone activity or adapted for Unit Standard 18743 or 2784. 

Contents: Unit Aim; Possible Use; Teacher Workbook; Evaluating the Spreadsheet; Student Workbook

	Take a Journey with InDesign CS5
· Learn how to use a range of tools 
· Create an interactive digital story using images, text, buttons and hyperlinks.
	DT 11/4/1
	$60.00
	Published November 2011

This resource package covers the basic skills needed to design and create an interactive photo story using Adobe InDesign CS5.
It is a Pick-Up And Go learning activity consisting of a step by step “how to guide” covering the basics of InDesign. 
 Skills covered include:

how to set up documents, setting up and applying master pages, creating  frames, placing images and  text, formatting  text, creating drop caps, using the library buttons, convert objects to buttons, creating hyperlinks, saving and exporting, using Adobe Bridge – purging Adobe Cache
All support resources (images and text) are included with the resource package.   


	Title
	Code
	Price
	Description/Contents

	Year 12 - Curriculum Level 7 – NCEA Level 2

	Spreadsheet and Database Exercises
· Planning, Creating, Evaluating
· Level 2 and 3
	DT 05/3/31
	$30.00
	Revised 2010
A resource designed to teach students to develop briefs and working plans for spreadsheets and databases, and provides a basis for evaluation. The package ties in with Unit Standards in particular, but is also a useful tool for Achievement Standards Assessment. The package includes teacher notes, student tasks, suggested answers, and supplementary activities. 
Contents: Teacher Notes; Spreadsheet Questions; Database Questions; Model Answers; Supplementary Exercises

	Numeracy Skills 2 – Building Confidence and Skills
· Useful Starting Pack – Numeracy

· Four project based activities


	DTB10
	$38.00
	Revised 2010
The Numeracy skills covered in this booklet could be taught at any Level depending on the students knowledge and experience with spreadsheets and databases.

A booklet for students. It is recommended that the first booklet be completed (Numeracy Skills – a starting point), where formatting of spreadsheets and graphing of data is covered, and that a basic knowledge of spreadsheets is known. This booklet builds on the assumed prior knowledge. Concentrating on how to use spreadsheets, word tables and databases, the mathematical management of information. 
References to the maths parts of two Level 2 Unit Standards – 2784 (spreadsheets) and 2786 (databases) are made throughout the booklet.  There are four projects for students to complete as well as a word table problem and a database problem.

	An DTG conceptual design made easy
· Detail to support teachers with teaching and understanding these assessment standards.

	DT 06/4/2
	$40.00
	Revised 2010
Theme: Promoting our School or Province
This resource has been written for Technology Internal Achievement Standards 90342 - develop and model a conceptual design in information and communication technology and 90368 - demonstrate design skills in information and communication technology; modifying the version on the NZQA website, which lacks detail and guidance for the Technology teacher. This version gives a lot more options for both the student and the teacher. Clear guidelines are given to teachers regarding context/setting, conditions, resources, definitions and expected outcomes. The Student Assessment has five tasks, overview notes and checklist. There are detailed Assessment Schedules for each of the Achievement Standards.

	Meeting the Challenge


	DTB17
	$40.00
	Revised 2010

This resource focuses on developing understanding of the Level 2 Technology Standards (focusing on 2.1; 2.2; 2.3; and 2.7). It breaks down the steps and goes through the processes required to develop the skills. The resource is a good starting point for teachers as they prepare students understanding of what is expected. A practice task is included that could be used as a teaching resource to work through the steps with the class. Templates are included

	Word Processing to create outcomes
· Assessment Pack
	DT 06/1/11
	$30.00
	Revised 2010
This is a practice assessment package for Unit Standard 111, Version 6, Level 2, Credits 5, Use a word processor to produce documents for a business and organisation. It contains Teacher Notes, Unit Standard, Student Tasks, Assessment Schedule, Teacher Record Sheet and Suggested Solutions. The tasks could be assessed at the one time or used separately after the specific skills have been taught. On the student cover sheets for each task you will notice that there are two columns of tick boxes. The first column is for the first attempt and the second for a resit if required. 
Contents: Teacher Notes; Unit Standard 111 version 6; Student Tasks; Assessment Schedules; Suggested Solutions; Retrieval Passage

	Pre Assessing Word Processing
· Pre Assessment Task

· Self Passed work sheets that students can work through
	DT 07/1/3
	$30.00
	Revised 2010
This resource has competency tests with tasks that test the Performance Criteria of this Unit Standard 111 v6. The pack has teacher notes; student checklists; tasks and sample answers. Once the learning has been completed the teacher can test students to see if they are ready for the assessment. Students work through the tasks and present the evidence to their teacher – this is one way teachers can minimize the number of students requiring a re-sit. The resource can also be used as a pre test to the Unit Standard to see what skills the students already have and what is required to be taught. Another use for the pack is for students joining the class through the year so the teacher can assess their skill level. A resource that could be useful when purchasing this pack is US111 Activity Pack – DT 06/1/11.

	Meeting a Brief with DTP skills
· Assessment
	DT 05/3/38
	$40.00
	Revised 2010
A comprehensive assessment for the Unit Standard 2788 v6 – produce desktop published documents to meet a set brief, which is a written, practical and observation assessment covering all three elements. The activity will take approximately six hours to complete.

Contents: Teacher Notes; Unit Standard 2788; Notes to the Assessor; Cover Sheet; Assessment Task; Assessment Schedule; Teacher Mark Book Template 

	Pressing News

· Combining presentation skills and ability to compose original pieces through the means of media.
	DT 10/1/2
	$45.00
	Published 2010
This pack contains a practice assessment and final assessment for 2788 v6 and 12885 v4 which will allow students to demonstrate their creative flair. Combining these two standards will allow students to show where their strengths are and extend them. With little help to stay motivated students enjoy this assessment and will complete it to a high standard. 

Contents: Teacher notes to help prepare students for these standards and ideas of how to introduce the assessment, Students Checklist, Practice Assessments and Assessment Schedule, Unit Standard Assessment, Assessment Schedule

	Designing for a Purpose
· Pre Assessment Activities

· Teaching Pack
· Level 2 and 3
	DT 05/3/20
	$40.00
	Revised 2010
This pack addresses the requirements of the Computing Unit Standards 2788 v6 and 2789 v6 on Desktop Publishing at Level 2 and 3. It can be used as a teaching pack, student revision pack or pre-assessment activities. There are three activities for each Standard, covering all the performance criteria. Suggested solutions with assessment schedules are included.

Contents: Teacher Notes; Unit Standards 2788 and 2789; Student Checksheets; Pre-Assessment Activities; Evidence Statements.

	Calculating Classics
· Pre Assessment Activities

· Teaching Pack
· Level 2 and 3
	DT 05/3/18
	$40.00
	Revised 2010
This pack addresses the requirements of the Computing Unit Standards 2784 v6 and 2785 v6 on Spreadsheets. It can be used as a teaching pack, student revision pack or pre-assessment activities. There are three activities for each Standard, covering all the performance criteria. Suggested solutions with assessment schedules are included.

Contents: Teacher Notes; Unit Standards 2784 and 2785; Student Checksheets; Pre-Assessment Activities; Assessment Schedules; Suggested Solutions

	PowerPoint & Presentation
· Learn and use the skills effectively
	DT 10/2/2 
	$40.00
	Published 2010

This is a PowerPoint presentation, using MS PowerPoint 2007, that address the elements of the Unit Standard 5940 v7 and gives students ideas the could follow when completing their assessment. It could be used as a class teaching tool or for students to work individually. Included in the presentation is a skill section that students can use to revise or learn skills. It is suitable for beginners or for those with prior knowledge of PowerPoint.
Contains Teacher Notes; Unit Standard 5940 version 7; Three PowerPoint Files – Requirements 5940; PowerPoint Skills; Blank Presentation All these files are linked and must be put into the same folder for students to access. Check that links work effectively.

	Presenting a Package
· Revisions

· Pre Assessment Activity
	DT 05/3/19
	$40.00
	Revised 2010
This pack addresses the requirements of the Computing Unit Standards on Presenting a Package at Level 1 and 2. It can be used as a teaching pack, student revision pack or pre-assessment activities. There are three activities for each Standard, covering all the performance criteria. Evidence statements are included.

Contents: Teacher Notes; Unit Standards 5940 and 5946; Student Check sheets; Pre-Assessment Activities; Assessment Schedules; Suggested Solutions

	Wonders of Word!

A touch on advance
	DT 11/4/5
	$60.00
	Published November 2011

This resource pack includes a PowerPoint covering the advanced skills, how to use them and an activity for students to complete for each skill. The resource could be used as a self-paced learning tool or used by the teacher as a way of introducing the tools and giving students the knowledge to discover and explore these further.

	Suggested Word Processing Assessment

· Unit Standard 111 v7
	DT 11/4/4
	$50.00
	Published November 2011

This resource is a suggested assessment activity for Unit Standard 111 version 7. It includes the necessary components to ensure that the students can meet the standard and also extents their skills in Microsoft Word. The theme used is a sports committee.

All support resources are included in this resource package. Pre assessment  check sheet, assessment task, observation sheet, suggested solutions, evidence and judgement statements, marking sheets.

	Word Processing

· Activity Pack
· Skills for US 12884 v5
	DT 06/1/3
	$30.00
	Revised 2010
This comprehensive activity pack is suitable for teaching or revising skills required for Unit Standard 12884 Version 5, Credits 3: Create electronic documents and manage a file for generic text and information management. It contains the Unit Standard, ideas for teaching, student skills checklist and activities. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment. Complementary resource pack to DT 07/1/2.
Contents: Teacher Notes; Unit Standard 12884 version 4; Teacher Checklist; Student Activities; Student Checklist

	Word Processing
· Competency tests US 12884 v5
· Pre assessment
	DT 07/1/2
	$30.00
	Revised 2010
This resource has competency tests with tasks that test the Performance Criteria of this Unit Standard. The pack has teacher notes; student checklists; tasks and sample answers. Once the learning has been completed the teacher can test students to see if they are ready for the assessment. Students work through the tasks and present the evidence to their teacher – this is one way teachers can minimize the number of students requiring a re-sit. The resource can also be used as a pre test to the Unit Standard to see what skills the students already have and what is required to be taught, thereby minimizing repeating content students already know or to assist in developing individual programmes. Another use for the pack is for students joining the class through the year so the teacher can assess their skill level. Complementary resource pack to DT 06/1/3

	Word Processing
· Activity Pack
· Skills for US 12885 v5
	DT 06/1/13
	$30.00
	Revised 2010
This comprehensive activity pack is suitable for teaching or revising skills required for Unit Standard 12885 Version 5, Credits 6: create and enhance electronic documents combining text and images for generic text and information management. It contains the Unit Standard, ideas for teaching, student skills checklist and activities. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment. Complementary resource pack to DT 07/1/4. 

Contents: Teacher Notes; Unit Standard 12885 version 4; Teacher Checklist; Teacher Notes; Student Activities; Student Checklist

	Word Processing
· Competency tests – US 12885 v5
· Pre assessment
	DT 07/1/4
	$30.00
	Revised 2010
This resource has competency tests with tasks that test the Performance Criteria of this Unit Standard. The pack has teacher notes; student checklists; tasks and sample answers. Once the learning has been completed the teacher can test students to see if they are ready for the assessment. Students work through the tasks and present the evidence to their teacher – this is one way teachers can minimize the number of students requiring a re-sit. The resource can also be used as a pre test to the Unit Standard to see what skills the students already have and what is required to be taught, thereby minimizing repeating content students already know or to assist in developing individual programmes. Another use for the pack is for students joining the class through the year so the teacher can assess their skill level. Complementary resource pack to DT 06/1/13.

	Club Secretary

· An assessment for AS 91368 (2.41)


	DT 11/4/2
	$50.00
	Published November 2011

This resource covers the documents a club secretary would need to be familiar with and is an assessment for AS91368. The scenario is a new club secretary preparing a presentation to their club’s committee to persuade the committee to update their systems for communicating with members. It involves the creation of a data base and the design of queries, reports and forms for that database. The database is linked to two different covering letters depending on the role of the member in the club. Attached to the letters is a newsletter which is designed as a template and has a spreadsheet and graph embedded in it. The minutes are also attached for the committee members.

	Decaffeinated Databases with Kano Kawhe

NZC Level 7/NCEA Level 2
· Assessment Link AS 91368 (2.41)

	DT 12/1/1
	$60.00
	Published February 2011
How To Guide: Microsoft Access 2010
Discover the fundamental principles underpinning database design including entity relationships, normalisation, and basic database terminology. Learn how to design and create a relational database, linking tables using keys. Learn how to apply a range of advanced procedures with MS Access such as sorting on one field with a secondary sort on another field creating multiple criteria queries using:  logical, mathematical [expressions], and/or wildcard operators customising reports and forms setting validation rules to restrict what users can enter in a given field
This comprehensive resource package covers the introductory skills needed to design and create a database management system using MS Access 2010.  However, MS Access 2007 could also be used with this resource.
It is a Pick-Up and Go learning activity consisting of a step by step “how to guide” covering how to create and link tables within MS Access database software, and how to manipulate, extract and present data using the database.

Skills covered include:

· how to set up tables

· how to link tables

· how to carry out normalisation to remove data redundancy

· creating  fields

· setting validation rules

· using the look-up wizard

· performing queries (operators/wildcards and expressions)

· creating reports

· creating forms

· saving 

All support resources are included with the resource package.   

Contents: Resource Descriptor; Teacher Guidelines; Curriculum Links; Key Competencies; Qualifications Framework; How To Guide (65  pages) ; Relational Database Systems [ PowerPoint Presentation]; Handy Access 2010 Keyboard Shortcuts [student hand-out]; Quick Query Reference Guide [student hand-out]; Completed Suggested Outcome

Digital Information
 AS 91368:

Internal – 6 Credits

Implement advanced procedures to produce a specified digital information outcome with dynamically linked data



	Sussing out Spreadsheets –

a touch on advance

NZC Level 7/NCEA Level 2

	DT 12/1/2
	$50.00
	Published 2012
 Learning objective to build students confidence in using some of the advanced tools of Microsoft Excel, giving background knowledge and then an opportunity to use some of these tools
This resource gives students the opportunity to read through PowerPoint Notes to become familiar with some of the more advanced features of Excel and then gets them to work through a real life situation of becoming a student at university and the expenses involved to put these of the tools to the test.

Skills covered include:

· What you should already know

· WorkBooks – naming work sheets, moving

· Page Layout

· Printing

· Sorting 

· Filtering

· Linking Work Sheets

· Graphs

· Conditional Formatting

· Formula – IF, COUNTIF, HLOOKUP, VLOOKUP, PMT

All support resources are included with the resource package.




	Title
	Code
	Price
	Description/Contents

	Level 3 - Curriculum Level 8 – NCEA Level 3

	Dressy Designs
	DT 05/3/17
	$30.00
	Revised 2010
A comprehensive resource to further develop skills learned in Digital Technologies. The Unit Standard 2789 v6 requires it to be completed using a desktop publishing programme.
Contents: Teacher Notes; Unit Standard 2789; Teaching Points; Suggested Time Allocation; Student Checklist; Student Assessment Task; Assessment Schedule

	Using Windows Movie Maker
· Story Boarding

· Interactive Media
	DT 06/2/2
	$40.00
	Revised 2010
A comprehensive resource suitable for both students and teachers to support Unit Standard 5947 v6 and Unit Standard 25661 v1, which gives a step-by-step guide to making a photo movie with Windows Movie Maker, a glossary of terms, storyboards, and a student activity called “Tell Me a Story”.

	Website for a Stakeholder
	DT 08/1/3         
	$40.00
	Revised 2010
The material in this assessment resource pack is suitable for assessing the above Unit Standard. It is a co-operative learning resource where teacher/client and students work together to create a website to meet the performance criteria for Unit Standard 25658 v1. The theme “The History of Fashion” covers a wide range of topics and is not limited to clothing only. Students could research such topics as; body piercing, perfume, underclothes, swimwear, surf wear, sportswear or a fashion era such as Punk Rock, Grunge, Hippie, the 50’s  etc.   Alternatively, students could research a “Designer” such as Karen Walker.  
It is an easy, “Pick up and Go” resource and is suitable to be used in conjunction with any web design software. Teachers will find it a comprehensive assessment resource pack strongly supports the computing unit standard 25658. It bridges the gap between the theory and reality of designing and creating your own website and will help teachers meet the challenge of assessing a web design unit to meet level standards. 
Contains: Teacher Notes; an Assessment Task for Level 3 Generic Computing Unit Standard 25658; a detailed Assessment Schedule; a Marking Guide cover sheet for teacher and student to sign; Teacher Guidelines; a template for writing a Design Brief; an example of a Gantt chart incorporating Key Milestones, how resources will be used to achieve the outcomes of each milestone and how consultation with stakeholders will be carried etc.

	Dynamic Design
	DT 10/1/3
	$45.00
	Published 2010

A user friendly resource pack which includes a range of suggested tasks that could be used in the teaching of design. The teacher notes give suggestions of how the assessment could be changed or adapted. Included as part of the assessment are scenarios and a clear guide to help students work through the design process to complete the assessment. Unit standard 2789 v6.
Including in this pack: Teacher notes and suggested tasks, Preliminary Tasks, Student Checklist, Unit Standard Assessment, Marking Schedule

	Word Processing

· Activity Pack

· Skills for US 12886 v4
	DT 07/2/1       
	$30.00
	Revised 2010
This resource has competency tests with tasks that test the Performance Criteria of this Unit Standard. Once the learning has been completed the teacher can test students to see if they are ready for the assessment. Students work through the tasks and present the evidence to their teacher – this is one way teachers can minimize the number of students requiring a re-sit. The resource can also be used as a pre test to the Unit Standard to see what skills the students already have and what is required to be taught, thereby minimizing repeating content students already know or to assist in developing individual programmes. Another use for the pack is for students joining the class through the year so the teacher can assess their skill level. A complementary resource that could be useful when purchasing this pack is US12886 Activity Pack – DT 05/4/2.
The pack has teacher notes; student checklists; tasks and sample answers.

	Word Processing
· Templates, Tables, Columns, Multi-level numbering
· Skills for US 12886 v5
	DT 05/4/2
	$30.00
	Revised 2010
This comprehensive activity pack is suitable for teaching or revising skills required for Unit Standard 12886 Version 5, Credits 6. It contains the Unit Standard, ideas for teaching, student skills checklist and activities. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment. 
Contents: Unit Standard 12886; Teacher checklist; Student activities: Multi-level bullets, Tables; Columns, Autotext entry, Putting it all together task x 2, Applying bullets to pre-typed work; Student Checklist

	Word Processing

· Activity Pack

· Skills for US 12887 v5
	DT 06/1/4

	$30.00
	Revised 2010
This comprehensive activity pack is suitable for teaching or revising skills required for Unit Standard 12887 Version 5, Credits 6: integrate text and images and manage multiple files for generic text and information management. It contains the Unit Standard, ideas for teaching, student skills checklist and activities. It is not intended as an assessment pack, but is suitable for emergency lessons for learning skills for this unit standard; updating individual student’s skills; stop gap work for students who have come into your programme part way through; preparation for employment. 

Contents: Teacher Notes; Unit Standard 12887 version 5; Teacher Checklist; Student Activities; Student Worksheet

	Pre Assessment Task
Word Processing

· Templates

· Mail Merge

· Printing


	DT 06/1/12
	$30.00
	Revised 2010
This is an assessment package for Unit Standard 112, Version 5, Level 3, Credits 5, Produce information using word processed functions. The practical tasks could be assessed at the one time or used separately after the specific skills have been taught. A specific task has not been included for the observation task as organisations have different computer setups and restrictions. Task 1 – article could be used for the assessment of 2.1, 2.2 and 2.4. The observation could be done individually (one-on-one) or if you have a large group and/or limited time, the instructions could be read to a group and the assessor then check each student’s computer. On the student cover sheets for each task you will notice that there are two columns of tick boxes. The first column is for the first attempt and the second for a resit if required. This assessment has checked for moderation by experienced reviewers. 
Contents: Teacher Notes; Unit Standard 112 version 5; Student Tasks; Assessment Schedules; Suggested Solutions; Retrieval Passage

	Theme: Store Me Digitally
· AS 90613
	DT 06/4/3
	$40.00
	Revised 2010
This resource has been written for Technology Internal Achievement Standards 90613 – develop a conceptual design to address a client issue. The theme is “Store Me Digitally” and gives clear direction on context/setting, conditions, resources, definitions and expected outcomes. The Student Assessment has four tasks, student resource and checklist to direct the process, and a detailed assessment schedule, including notes to help the teacher when assessing. 
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